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1. OFbEM JUCIIUIIJINHBI B 3AYETHBIX EJUHUIIAX C YKASAHUEM KOJIUYECTBA
AKAJEMHNYECKHX YACOB, BBIIEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIIUXCHA C
MHPEIIOJABATEJIEM U HA CAMOCTOATEJIBHYIO PABOTY

4 3ET
OO0mast Tpy10eMKOCTh
YacoB 1o yueOHOMY IIaHy 144
B TOM YHCIIE:
ayJUTOPHBIE 3aHATUS 42
caMocCTOsTebHas paboTa 102

Pacnpez[e.ﬂeﬂne YacCoB TMCHHUILIMHBI 110 CeMeCTPpaM

Cemectp
(<Kype>.<Cemectp | 3(2.1)
Ha Kypce>) Hroro
Henenp 15
Bun 3anaruit v | P | vI PII
Jlexuun 14 114 (14 (14
JlaboparopHsbie 14 (14 |14 |14
IIpakruueckue 14 (14 |14 |14
Wroro ayn. 42 142 |42 |42
KonraktHas padota |42 |42 (42 (42
Cawm. pabota 102 | 102 | 102 | 102
Hroro 144 | 144 | 144 | 144
Bune! koHTpONIA B cemecTpax:
3auer 3 ceMecTp

PacuerHo-rpadugeckas padora 3 ceMecTp




2. IEJIX OCBOEHUA JUCHUIIJINHBI (MOLY JIS)

2.1 | opMupoBaHHUE TEOPETUUCCKIX 3HAHUH U NIPAKTHIECKUX HABBIKOB B 00IaCTH TOKYMEHTHPOBAHHS YIPaBICHIECKOI
JeATeIbHOCTH C UCHONIb30BaHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOIOTHH

3. MECTO JUCIIMIIJINHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI' PAMMBbI

Hukn (pa3men) OIL: | b1.B

3.1 | TpeGoBaHus K npeJBapuTe/bHOI NOATOTOBKE 00y4al0Ierocs:

3.1.1 | O3HakoMuTENBHAS IPAKTUKA

3.2 | AucunninHbl (MOAYJIN) M MPAKTHKH, IS KOTOPBIX 0CBOECHHE JAHHON JTMCHMIIJIMHBI (MO1YJIs1) HEOOXOAUMO KAK
npeiIecTBYOIIee:

3.2.1 | Komannoo6pa3oBaHue B OpraHU3aI[uK

3.2.2 | Texnonormueckast (IIPOCKTHO-TEXHOJIOTUYECKast) MPaKTHUKA

3.2.3 | IIpoeKTHBII PaKTUKYyM

3.2.4 | IlpousBoAcTBEHHAS IKCIUTYaTallMOHHAS! [TPAKTHKA

3.2.5 [ 3ammTa BEIMYCKHOH KBaNMM(UKAIIMOHHOH padoTHI, BKIIIOYAs TOTOTOBKY K 3aIIUTE W IPOIETyPY 3alIUTHI

3.2.6 | Texnomoruveckas (IpOEKTHO-TEXHOJIIOTUYECKAsI ) IPAKTHKA

4. KOMIETEHLY OBYYAIOIETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUCLIMTLTAHBI
(MOJY.JIST)

IIK-3 : CnocodeH ocymecTBISITH TAKTHYECKOE YIIPABJIeHUEe MPOLEeCcCAMH OPraHU3aLMH ceTeil MOCTABOK Ha YpPOBHe
CTPYKTYPHOI'O MOAPAa3/ieJeHUs OPraHN3aliu

[IK-3.2 : CriocobeH pazpabaThiBaTh OpraHU3AIOHHO-YIIPABICHYECKYIO TOKYMEHTAIIHIO C FCIIOBE30BAHIEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO JOKyMEHTO000pOoTa

ITIK-4 : CnocodeH njIaHNPOBATh AT IbHOCTh MOAPa3/eeHHs] B COOTBETCTBHH €O CTPATerH4eCKNMH LeIAMH OpPraHu3anuu
U obecrieunBaTh 3 (PeKTUBHYIO padoTy moapaseaeHust

I1K-4.2 : CniocoOeH BBIIOIHITH pa6OTI)I B COOTBECTCTBUU C Tp€6OBaHI/I$IMI/I HOpMaTHBHOﬁ JOKYMCHTAIlMU OpraHu3ainu

YK-4 : Crioco0eH ocylecTB/IATh 1eJ0BYI0 KOMMYHUKALMIO B YCTHOI M NMCbMeHHOI ¢opMax Ha rocy1apCTBEeHHOM sI3bIKe
Poccuiickoii ®@eaepanuu ¥ HHOCTPaAHHOM(bIX) fA3bIKe(aX)

YK-4.3 : Bezer Ae0BYy0 MEPEUCKY, YUUTHIBAsI OCOOCHHOCTU CTHIMCTUKA OQHUIUATBHBIX U HEOPHUIINATBHBIX [TUCEM,
COIMOKYJIETYPHBIC pa3iuysi B (hopMaTe KOPPECIOHICHIIMH Ha TOCYJAPCTBCHHOM U HHOCTPAHHOM(-BIX) SI3BIKAX

5. CTPYKTYPA U COAEPKAHUE IUCIHUIINHBI (MOLY.I5T)

Kon HaumeHnoBanne pa3neioB u Cemectp / | Hacos | Unaukartopsl | Jluteparypa | Hurepaxr. IIpumeuyanne
3aHATHSA TeM /BUJ 3aHATHSI/ Kypc
Pa3znes 1. OcHoBHBIE
TpeGoBaHHs K MOAr0TOBKE
JOKYMEHTOB
1.1 1. OcHOBHBIE TPEOOBAHUS K 3 2 I1K-3.2 K- J1.1J11.2 0 K1
0(hOPMIICHHUIO YITPABICHYECKUX 42 YK-4.3 JI1.4
JIOKYMEHTOB (OCHOBHBIE JI1.5J12.1
TIOJIOKEHHUS 10 J2.2J12.3
JIOKyMEHTHPOBaHUIO J12.4 J12.5
YIPaBJIEHYECKOH e TEIbHOCTH; J12.6
YHUGHKAINSA ¥ CTaHIApTH3AII 01223354
yIPaBIEHYECKUX JOKYMEHTOB; 3536 37
BUJIbI JOKYMEHTOB U UX
KITacCUpUKAIH; 0POpPMIICHHE
TEKCTa CITyKeOHOTO
nokymeHTa) /Jlex/
1.2 1.TpeboBaHus K COCTABJICHUIO U 3 2 ITK-3.2 T1K- JIT.1JI1.2 0 TK1
0(OPMIICHHUIO YITPABICHYECKOM 42 VK43 JI1.4
JIoKyMeHTanuu (hopmar JI1.5J12.1
JOKyMeHTa; 0popMIIeHUE MOIIeH; J2.2J12.3
HyMepalus CTpaHUIl; 1aTa J12.4 J12.5
JOKyMEHTa; 0(hOpMIICHHE TaOJIHIT J12.6J13.1
M JUarpaMM; HUPKyJIApHas J13.2
pacchblIKa; KOPPEKTypHbIE 3HAKH; 213253 34
(dopmyisip-oopaser) /IIp/ 2556




1.3 1. OcoOeHHOCTH TOATOTOBKA K 2 I1K-3.2 TIK- JI1.1J11.2 TK1
oopMIICHHS OPraHU3aIUOHHO - 42 VYK-4.3 JI1.4
pacnopsaUTeNbHBIX TOKYMEHTOB JI1.5J12.1
cpeactBamu Microsoft Word JI2.2J12.3
(MHTEpaKTUBHBIA METOA: JAeT0Bas J12.4 J12.5
urpa) /J1a6/ JI2.6J13.1

JI3.2
212203354
3536

1.4 M3yueHne TeopeTuiecKkoro 30 ITK-3.2 TTK- JIT.1JI1.2 IIK1, TK1
MaTepuana. 4.2 YK-43 JI1.4
IloaroroBka K mpakTU4. 3aHATUAM JI1.5J12.1
1 J1abopaTopHBIM paboTam J2.2J12.3

/Cp/ J12.4J12.5
J12.6J13.1

JI3.2
31323354

3536 37

Pazpnen 2. OcHOBHBIE

TpeGOBaHMS K COCTABJIECHUIO 1

0()OpMIIEHHNIO IOKYMEHTOB

OpraHu3anu-OHHO-

pacnopsiiuTeIbHO’

OesITeJIbHOCTH M KaIpOBOii

JOKYMEHTAIUH

2.1 2. JIokyMeHTHpOBaHHE 2 [1K-3.2 TIK- JI1.1 J11.2 IIK1
OpPraHU3ALMOHHO - 42 VK-4.3 JI1.4
pacropsSANTENbHON AEATEIbHOCTH JI1.5J12.1
(MHTEepaKTUBHBIN METOJ: aHAJIN3 J2.2J12.3
KOHKPETHBIX CUTYaIuii) J12.4 J12.5
(opraHU3aIOHHAS JOKYMEHTALUS: J12.6
yCTaB, yYpEAUTEIHHBIN JIOTOBOP, 213253 34
IITaTHOE paclucaHue, MOJIOKEHHUs, 2526 27
JOTDKHOCTHASI MHCTPYKITHS,
pacnopsauTeNbHAas JOKyMEHTAIIHS
B YCJIOBHSIX KOJUICTHAIBHOTO
TIPUHSTHS PEIICHHUS:

MIOCTAaHOBJICHHUE, PELICHUE U B
YCIIOBHSIX SIUHOJIUYHOTO
TIPUHSATHS PEIICHHS: TIPUKA3,
pacriopspkeHue, ykasanue) /JIex/

2.2 2.0¢dopmnenue Texcra 2 MK-3.2 TIK- JI.1J11.2 TK1
CIIy>K€0HOT0 JOKYMEHTa 42 VK-4.3 JI1.4
(s13bIKOBBIE TPEOOBAHMA K JI1.5J12.1
0(pOpPMIICHUIO PEKBU3UTOB J2.2J12.3
JIOKyMEHTOB; PEeIaKTUPOBAHUE J12.4 J12.5
TEKCTa JIOKyMEHTa; 0COOEHHOCTH JI2.6J13.1
peUYeBOTo THKETA ACTOBBIX Oymar JI3.2
U CIy’K€OHBIX JIOKyMEHTOB; 31323354
TeXHHKa IIPaBKU JOKY- 25 D56
menHToB) /Ip/

2.3 2. OdopmiteHrEe CITyKEOHBIX 2 ITK-3.2 TIK- JI1.1J11.2 TK2
3aIMCOK, MPETEH3UH U Kajo0, 42 VK-4.3 JI1.4
aKTOB MPEINpPUSATHsI, TOTOBOPOB, JI1.5J12.1
JIOBEPEHHOCTEN Cpe/ICTBAMH J2.2J12.3
Microsoft Word(uHTepakTHBHBII J12.4 J12.5
meToa: case-study) /J1a6/ J12.6J13.1

JI3.2
31323354

9506




24 3. JIoKyMEHTHpPOBaHKE 2 I1K-3.2 TIK- J1.1J11.2 K1
HH(POPMAIIHMOHHO - CITPABOYHBIX 42 VYK-4.3 JI1.4
JIOKYMEHTOB (CTpaBKa, TOKIaaHAs JI1.5J12.1
3aMKcKa, O0ObSICHUTEIbHAS JI2.2J12.3
3aIucKa, aKT, TelerpaMma, J12.4 J12.5
tenedoHorpamma, (hakc, IpoTOKOJI, J12.6
IIpeTeH3Ms, )kanoba, IpaBuiIa 31323354
oopMIIeHUS 1€T0BOTO 2526 27
muceMa) /Jlex/
2.5 3.CocraBieHre OpraHu3alMOHHON 2 ITK-3.2 TTK- JIT.1JI1.2 TK2
JOKYMEHTAIUH (MHTEPAKTUBHBII 4.2 YK-43 JI1.4
MeTox: paboTa B MaJIbIX IPYIIIaX) JI1.5J12.1
(ycraB, yupeau-TenbHbINA JOrOBOP, J2.2J12.3
IITaTHOE paclucaHue, MOJIOKEHHUs, J2.4 J12.5
JOIDKHOCTHAS MHCTpykuwms) /IIp/ JI2.6J13.1
JI3.2
31323354
3536
2.6 3. CocraBieHre JOKyMEHTOB 2 [TK-3.2 TIK- JI1.1JI1.2 TK2
KaJIpoBOH1 CITy>kOBI CpeACTBAMHU 4.2 VK-43 1.4
Microsoft Word (MHTepaKTHBHBII JI1.5712.1
MeToJ: enoBast urpa) /J1ad/ J12.2712.3
J12.4 J12.5
J12.6J13.1
JI3.2
31323354
3596
2.7 4.JI0KyMEHTHpPOBaHUE TPYAOBBIX 2 [K-3.2 TIK- JI.1J11.2 TIK2
MPaBOOTHOLICHHA 42 VK43 JI1.4
(MHTEPAaKTHBHBIN METOJI: aHAIN3 JI1.5J12.1
KOHKPETHBIX CUTyanuil) (Tpy1oBoH J12.2J12.3
JIOTOBOP (KOHTPAKT), TPy 1OBast J12.4 J12.5
KHUXKa, JTMYHAsl KapTOUKa, JI2.6
KOMaHAHPOBOYHOE 01223354
YI0CTOBEpEHHE, AHKETA, 2526 27
XapaKTePUCTHKA, PE3FOME,
3asBIICHHE, [IPUKA3 MO0 JIMIHOMY
cocraBy, aBrobuorpadust) /Jlex/
2.8 4.CocraBneHue 2 [K-3.2 TIK- JI.1J11.2 TK2
pacnopsANTEILHON JOKyMEHTALUU 4.2 VK-4.3 JI1.4
(uHTEpaKTHBHEIN MeTO: paboTa B JI1.5J12.1
MaJIbIX TPYTIax) JI2.2J12.3
(npuKas, pacropsoKeHue, J12.4 J12.5
yKa3aHHUe, IOCTaHOBJICHUE, JI2.6J13.1
petieHwue) JI3.2
/Mp/ 01323354
3536
2.9 4. Pa3paboTKa ¥ peIakTHpOBaHUE 2 ITK-3.2 T1K- JIT.1JI1.2 TK3
JIOKyMEHTOB TaOJIMIHOHN (HOPMBI, 42 VK43 JI1.4
BBIYHCIIEHHE (OPMYI C ITIOMOIIBIO JI1.5J12.1
Tabyul, cosnaHue u 00padboTka J12.2 J12.3
nuarpamm B cucteMe Microsoft J12.4 J12.5
Excel. (MHTEpaKTUBHBIA METOX; JI2.6J13.1
pelleHne CUTYyallnOHHBIX JI3.2
3anaq) /J1a6/ 2122033 54
2536
2.10 M3yuyeHne TeopeTuaecKoro 40 [IK-3.2 TIK- JI1.1JI1.2 [IK2, TK2
matepuana. [Toaroroska k 4.2 VK-4.3 JI1.4
MPaKTHY. 3aHITHSIMH JIL.5J12.1
nabopaTOpHBIM paboTaM. J12.2J12.3
Bemonuenne PI'P pa3pena 1 (1. J12.4J12.5
1.3 -1.4). J12.6J13.1
Brmonuenne PI'P pa3mena 2 (1. JI3.2
2.1-2.3) 31323354
/Cp/ 3536 37




Pa3znen 3. Texnonoruun padoTsl ¢
JAOKYMEHTAMH

3.1 5. Opranusanus paboTsl ¢ ITK-3.2 TIK- JIT.1JI1.2 IK2
JOKYMEHTaMH (TIOpSTOK 4.2 YK-43 JI1.4
00pabOTKH MOCTYMAIOMINX U JI1.5J12.1
OTIPaBIISIEMBIX JOKYMEHTOB; JI2.2J12.3
NIpaBUJIa PETUCTPALUN U J12.4 J12.5
HUHJIEKCUPOBAHUS IOKyMEHTOB; J12.6
OpraHu3anus KOHTPOJIS 3a 21223354
HCIIOJIHEHUEM JIOKYMEHTOB; D556 D7
XpaHEeHHe JOKYMEHTOB,
COCTaBJIEHHE HOMEHKJIATYPHI JeT,
OMHUCH OKyMeHTOB) /JIex/
3.2 5. CocraBnenue nHGOPMAIMOHHO- ITK-3.2 TIK- JIT.1JI1.2 TK3
CIIPaBOYHOMN JOKYMEHTAIIUN 42 VK43 JI1.4
(MHTEepaKTHBHBII METOJI: case- JI1.5712.1
study) (IIpOTOKOJI, aKT, IPETCH3HS, J12.2712.3
»kanoba, MIChMa Pa3HbIX BUIOB, J12.4 J12.5
CIIPaBKa, JI0KJIaHas U JI2.6J13.1
o0bsicHuTeNnbHAs 3amucka) /I1p/ JI3.2
31323354
3536
33 5. Co3nanue aBTOPCKOM [TK-3.2 TIK- JI1.1JI1.2 TK3
TIpEe3eHTAlMM U IPE3eHTalluU Ha 4.2 VK-4.3 J1.3J11.4
OCHOBE CTaHJIAPTHOTO CLICHAPHS B JIL.S5J12.1
cucreme Microsoft Power Point. J12.2712.3
(MHTEepaKTHBHBII METOI: case- J12.4 J12.5
study) /J1a6/ J12.6J13.1
JI3.2
3133 36
34 6. ABTOMaTHU3aIus [TK-3.2 TIK- JI1.1JI1.2 TIK2
JOKyMEHTHPOBaHUS 4.2 YK-4.3 1.4
YIPaBIEHYECKOU I TEILHOCTH JIL.5J12.1
(TIOHATHE 3JIEKTPOHHOTO JI2.2J12.3
JIOKYMEHTa; COCTaB-JICHHE J12.4 J12.5
JOKYMEHTOB; aBTOMaTU3aLHsI J12.6
paboThI ¢ JOKYMEHTaMH; 2132533 54
aBTOMAaTU3HPOBaHHAs IIpoLeypa 05056 07
paboThI ¢ TOKyMEHTAMU; XpaHECHHE
JOKYMEHTOB B 3JICKTPOHHOM
¢dopme) /Jlex/
3.5 6. CocraBieHrue JOKyMEHTOB 110 [TK-3.2 TIK- JI1.1JI1.2 TK3
JMYHOMY COCTaBY 4.2 VK-43 1.4
(MHTEpaKTHBHBIA METOJ;: 1eJI0Bas JIL.SJ12.1
urpa) (pesrome, 3asBICHHE, JI2.2J12.3
NIPUKA3 110 JIMYHOMY COCTaBy, J12.4 J12.5
TPYAOBOH J1I0TOBOP, TPYAOBast JI2.6J13.1
KHUXKKA, XapaKTepPUCTHKA, JI3.2
aBrobmorpacdus) /Ip/ 31323354
3596
3.6 6. Co3manne 0a3bl JAHHBIX U [1K-3.2 TIK- JI1.1 J11.2 TK4
3anpocoB cpezacTBamMu Microsoft 4.2 VK-4.3 J1.4
Access. (MHTePaKTUBHBII METOJ; JI1.5J12.1
pelieHre CUTyalnOHHbBIX J2.2J12.3
3amay) /J1ab/ J12.4 J12.5
J12.6J13.1
JI3.2
31333435

96




3.7 7. JOKyMEHTBI 110 OpPraHu3aluy 3 2 I1K-3.2 TIK- JI.1J11.2 0 TIK2

3aIUThl KOMMEPYECKOM TalHBI 4.2 VK-4.3 JI1.4
(mamsTKa pabOTHUKY JI1.5J12.1
(cayxamemy) o COXpaHEHUH JI2.2J12.3
KOMMEPUYECKOH TaitHbI J12.4 J12.5
MPEIIPUATHS; 0053aTEIBLCTBO O JI2.6
Hepas[IallleHMH KOMMEpPYECKOn 010223354
Taitabl) /Jlex/ 2526 27
3.8 7. Opranuzanus 3 2 ITK-3.2 TTK- JI1.1JI1.2 0 TK4

JIOKYMEHTO000pOTa U TEKYIIETO 42 VK-4.3 JI1.4
XpaHEeHUS TOKYMEHTOB (IIOPSIOK JI1.5J12.1
00pabOTKH MOCTYMAIOMINX U J2.2J12.3
OTIPaBIISIEMBIX JOKYMEHTOB; J12.4 J12.5
MIpaBUJIa PETUCTPALUU U JI2.6J13.1
HMHJEKCUPOBAHMS JOKYMEHTOB; JI3.2
OpraHu3anus KOHTPOJIS 3a 21223354
HCIIOJIHEHUEM JIOKYMEHTOB; D556 D7

XpaHEeHHe JOKYMEHTOB,;
HOMEHKIIATypa JeT;
(bopMupOBaHKe JIe); XpaHCHUE
JIeTI; N3y4YeHNE KOMIUICKCHOM

aBTOMATH3AIUI
nenonpousBocTaa) /p/
39 7. PabGota ¢ TOKyMeHTaMu B 3 2 I1K-3.2 TIK- JI1.1 J11.2 0 TK4
CHUCTEMaX 3JIEKTPOHHOTO 42 VYK-4.3 JI1.4
nokymeHToobopora 1C JI1.5J12.1
IpeanpusTre (MHTEPaKTUBHBIN J2.2J12.3
METOJI: paboTa B MaJIbIX J12.4 J12.5
rpynmax) /J1a6/ J12.6J13.1
JI3.2
31323335
36
3.10 M3yueHne TeopeTunaeckoro 3 28 [1K-3.2 TIK- JI1.1 J11.2 0 1IK2, TK4
MaTepuana. 42 VK-4.3 JI1.4
ITonroToBka K MpakTH4eCKUM JI1.5J12.1
3aHATHSIM U J1a00paTOPHBIM J2.2J12.3
paboTam. J12.4 J12.5
IToaroroska k 3auure PI'P JI2.6J13.1
/Cp/ JI3.2
2122033 54
3536 37
3.11 IMonroroBka k caaue 3auéra /3auet/ 3 4 [IK-3.2 T1K- JI.1J11.2 0 UK
42 VYK-43 .4
JI1.5J12.1
J2.2J12.3
2.4 J12.5
J12.6J13.1
JI3.2
21223354
3536 37

6. ®OHJ] OLIEHOYHBIX CPEICTB

6.1. KoHTpoibHBIEC BONIPOCHI U 3aJaHUSI

J1 KOHTPOJISL yCIIeBaeMOCTH CTYICHTOB H Pe3yJIbTaTOB OCBOCHUS AUCIMILUINHEI «J[OKyMEHTHpPOBaHHE YIIPABICHICCKOH
JeSITSIIFHOCTIY TIPUMEHSETCS OaIbHO — PeHTHHTOBAs cHcTeMa. B crcTeMe OIeHOYHBIX CPEeCTB HCHONB3YIOTCS:

-J17151 KOHTPOJISL OCBOCHHUS TEOPETHUUECKUX 3HAHUN B TEUEHUH ceMecTpa MpoBosITcs 2 mpoMexxyTouHbx kKoHTpods (I1K 1, TIK 2);
-JI7Is OIICHKH MIPAKTUYCCKUX 3HAHWH B TEUYCHUU ceMecTpa npoBosaTest 4 texymumx koutpods (TK 1, TK 2, TK 3, TK 4).
ConeprkaHue BBINICYKa3aHHBIX OIICHOYHBIX CPEACTB ITPUBOIISTCS HIDKE

Teoperuueckuii MaTepuan npome;KyrouHoro kourposs I1K 1:

1. OCHOBHBIE TIOHATHS JOKYMEHTHPOBAHUS YIIPABICHIECKON IESTEITbHOCTH.

2. O6mue u cuenuanbHble QYHKIHMHA OQUIHATBHBIX JOKYMEHTOB.

3. CoctaB HOPMaTUBHO-METOJMUECKOHN 0a3bl JOKYMEHTAIIHOHHOTO 00eCTIeYeHNsI.
4.VHuduKays 1 cTaHAapTH3aLUs yIIPaBISHYECKIX JIOKYMEHTOB.

5. Knaccudukanms TOKyMEHTOB.




6.
7.
8.
9.
10
11
12
13
14
15
16
17
18

19.
20.
21.

22

23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

OdopmiieHne peKBU3UTOB YIIPABIEHUECKUX JJOKYMEHTOB.

baHku TOKyMEHTOB 1 TpeOOBaHUS K HUM.

OdopmireHre B TOKyMEHTaX 3HAKOB IPETTMHAHIS M CHMBOJIOB.

Odopmitenne mosnei, HyMepauu CTPaHUIl B JOKYMEHTAX.

.Odopmienue nat u yucen B JOKyMEHTaX.

. Oopmienne TabIuI ¥ PUCYHKOB B JIOKYMEHTaX.

. Odopmirenre MaTeMaTHIECKUX GOPMYIT ¥ €AMHHI] H3MEPEHHS B JOKYMEHTAX.

. KoppexkrypHble 3HaKU 1 IpaBuiIa UX IPHMEHEHUS.

.OcobGeHHOCTH 0(HUINATEHO-ETI0BOTO CTHIIS.

.YnoTpeGieHre MPONHUCHEBIX U CTPOYHBIX OYKB.

.HaubGomnee ynorpebisieMble COKpAIICHUS CIIOB.

.Koppecnonaenus, cBa3aHHas ¢ IPOBEACHUEM MEPUOANIECKUX MEPOTIPUATHH.

. YcraB opraHu3salyy, €ro peKBU3UTHI U OCHOBHBIE pa3/ieNbl TEKCTA.

IITaTHOE pacmmcaHne, €ro PeKBU3HUTHI M OCHOBHBIE CBEIICHMS, COACPIKAIIIecs B JaHHOM J0-KyMEHTE.
TTonoxenue, ero pekBU3UTHL. Bupl nonoxeHui.

Huctpyxuust. OCHOBHOE Ha3HAYEHUE JOJIKHOCTHOM MHCTPYKIMU, €€ PEKBU3UTHI 1 OCHOBHBIE Pa3/ielbl TEKCTa
. YupeanTenbHBIH TOTOBOP, €r0 PEKBU3UTH M OCHOBHEIC Pa3Ieibl TEKCTA.

Bums! pacnopsauTenbHBIX JOKyMEHTOB, IX OCHOBHOEC Ha3HAUCHHUE.

IIpukas, ero peKBU3UTHI U OCHOBHBIE YaCTH TEKCTA.

PexBU3HUTHI yKa3aHUs U LIENb U3/aHUS JAHHOTO JOKYMEHTA.

Pacriopspkenne, ero peKBU3UTEL. BONpOCEH!, 10 KOTOPEIM H3/1a€TCs PACIIOPSKEHHE.

Pemenne, ero pexBu3uThl. Oprassl yIpaBieHHs, IMEIOIIHE IPABO K U3JJAHUIO JAHHOTO JOKY-MEHTA.
PeKxBU3UTHI MOCTaHOBIEHHS U LENb U3AHUS JAHHOTO JOKyMEHTA.

Bunsl nHpOpMaIMOHHO-CIIPAaBOYHBIX TOKYMEHTOB, X OCHOBHOE Ha3HAUCHHE.

IIpoToxoi, ero peKBU3UTHI 1 OCHOBHBIE YaCTH TEKCTa. BB IPOTOKOIIOB.

JloknaHble U 0OBSICHUTENbHBIC 3aMHCKH, UX PEKBU3UTHI U OCHOBHBIE II€IM HATHCAHUs JaH-HBIX JOKYMEHTOB.
TpeboBaHus1, IpebsABIsIEMbIE K COCTaBICHHIO CIIPaBOK. Buibl cripaBok.

OcobeHHocTH cocTaBIeHHs akTa. OCHOBHBIE YaCTH TEKCTa. BHbI akTOB.

TpeOoBaHus, MpeabABIsAEMbIE K COCTABICHHIO U O(OPMIICHHIO CITYKEOHBIX ITHCEM.

PasHoBHIHOCTH ITHCEM.

Teopernueckuit Mmarepuan npomexyrouynoro konrpods [1K 2:

O 002N Nk~ W —

10
11

12.
13.
14.
15.

16

17.

18

19.
20.
21.
22.
23.
24.
25.
26.
27.

. BUIIpI TOKyMEHTOB, OTHOCSIIIIMECS K JOKYMEHTALMH 10 IMYHOMY COCTaBY.

. OdbopmiieHre puema Ha padoTy.

. TpeGoBauus, MpeABABIAEMbIE K COAECPKAHUIO X 0(OPMIIEHHIO TPYJOBOTO JJOTOBOPA.

. OopmiteHre IPUKA30B 110 TUIHOMY COCTABY.

. TpeGoBanus, npeabsIBIsIEMbIC K COICPIKaHUIO M OQOPMIICHUIO XapaKTEPUCTHKH.

. CocTaBHBIE IEMEHTHI H PEKBH3UTHI aBTOOHOTpaduu.

. CocTaB JOKYMEHTOB JINYHOTO JIeTIa.

. O61me mpaBmIIa BEACHMS U BBIJIAYN TPYJOBBIX KHIKEK.

. OcopmiieHne TOKyMEHTOB NP IEPEBOAE COTPYAHUKA Ha APYTYIO paboTy BHYTPH OpPraHU3aIMH.

Iopsimok opopMITeHHsT TOKyMEHTOB IIPH YBOJIEHEHNH COTPYIHUKA.

. Opranu3zarnus paboThl C JOKYMEHTaMH.

Iopsinok 0OpabOTKM MOCTYHAIOMIUX U OTHPABISEMBIX TOKyMEHTOB.
IMopsnok 00paboOTKN OTHPABIIAEMBIX JOKYMEHTOB.

Iopsimok 06pabOTKM BHYTPEHHUX JIOKYMEHTOB.

Perucrpanust 1oKyMeHTOB.

. Opranu3zainys KOHTPOJIS 32 HCIIOTHEHHEM JOKYMEHTOB.

XpaHeHne JOKYMEHTOB.

. CocraBneHne HOMEHKIATYPHI 1€J1 OPTraHU3aIlUH.

Opranuzarnys paboThl C JOKyMEHTaMH, COJEPKAIUMHU KOH(UICHIIAIbHbIE CBE/ICHUSL.
CBenieHus1, OTHOCSIIIUECS K KOMMEPYECKOH TaliHe.

3aiura J0KyMEHTOB, COAEPKaINX KOMMEPYECKYIO TaiiHy.
YHUYTOXKEHHE JJOKyMEHTOB.

IToHsTHE 2IEKTPOHHOTO JOKYMEHTA €0 MPEUMYIIECTBA U HEJOCTATKU.
CocraBieHue TOKyMEHTOB.

ABTOMaTH3HPOBaHHAS MIPOLEAypa PabOTHI ¢ JOKyMEHTaMH.
DNEKTPOHHBIE O(DUCHBIE CUCTEMBI.

XpaHeHHE JOKYMEHTOB B 3JICKTPOHHOI hopme.

Bompocs! 11 npoBeieHust UTOroBoi arrectanuu B popme 3auéra (MK):

1.
2.
3.

OCHOBHBIE TTOHATHS JTOKyMEHTHPOBAHHS YIIPABICHUECKOH IESTEIFHOCTH.
OO6mue u crienuansHble GYHKIUH O(QUIHANTBHBIX JOKYMEHTOB.
CocTaB HOPMAaTHBHO-METOJUYECKON 0a3bl JOKYMEHTALIMOHHOTO 00ecIeYeHH .

4. YauduKanys u CTaHAapTH3ANNS YIIPABICHYECCKUX TOKYMEHTOB.

5.
6.

Knaccudukaryst JTOKyMEHTOB.
OdopmiieHre peKBU3UTOB YIIPABICHYECKUX JOKYMEHTOB.




7. braHku TOKYMEHTOB M TpeOOBaHHUS K HUM.

8. OdopmiieHHE B TOKyMEHTaX 3HAKOB IIPEIMHAHUS 1 CHMBOJIOB.

9. Oopmnerue moselt, HyMepanuy CTPaHUI] B JOKyMEHTaX.

10.0dopmienune naT u yucen B JOKyMEHTaX.

11. Odopmnenue TabauL U PUCYHKOB B JJOKYMEHTAX.

12. Odopmiienne MaTeMaTHiecKux GOpMyIl M CIMHHI] N3MEPEHHUS B JIOKYMEHTaX.

13. KoppekrypHble 3HaKu 1 IpaBHUiia UX MPUMEHEHHUS.

14.0OcobenHocTr 0pUIMATEHO-AETOBOTO CTUIIA.

15.YnorpeGiieHre IPONUCHBIX U CTPOYHBIX OYKB.

16.HanGonee ynorpediisieMble COKpaISHHs CIIOB.

17 . KoppecnonneH1ys, CBsI3aHHAs C IPOBEACHUEM EPUOJUUECKUX MEPOIIPUATUH.

18. Ycras opraHu3anuy, €ro peKBU3UTHI U OCHOBHBIE pa3/ieNibl TEKCTA.

19. lllTaTHOE pacnuCaHUE, €ro PEKBU3HUTHI U OCHOBHBIE CBEJICHUS, COAEPKAIIUECS B JTaHHOM JIOKyMEHTE.
20. ITono>xenue, ero pekBU3UTHI. BUbI MONM0KEHUNA.

21. Mactpyximsa. OCHOBHOE Ha3HAUYEHHE NOKHOCTHON MHCTPYKIUH, €€ PEKBU3UTHI U OCHOBHBIE Pa3fieibl TEKCTA
22. YupeanuTenabHBbIi JOTOBOP, €r0 PEKBU3UTHI U OCHOBHBIE Pa3feibl TEKCTA.

23. Buzsl pacriopsANTEIbHBIX TOKYyMEHTOB, HX OCHOBHOE Ha3HaUCHHE.

24. IIpuka3, ero pekBU3UTHI U OCHOBHBIE YaCTH TEKCTA.

25. PexBU3HUTHI YKa3aHUS U LIeNb U3JaHUS JAHHOTO JOKYMEHTA.

26. PacniopsieHne, ero peKBU3UThL. Bompockl, MO KOTOPBIM U3AETCs PACIIOPSKEHHUE.

27. Pemienue, ero pekBu3uThl. Oprassl yIpaBiIeHHUs, UMEIOIIUE [IPABO K U3AAHUIO IaHHOTO JOKYMEHTA.
28. PexBU3HUTHI TOCTAaHOBIICHUS U II€Tb U3AaHNUA JaHHOTO JOKYMCHTA.

29. Buzasl nHGOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB, UX OCHOBHOE Ha3HAUCHUE.

30. ITpoTokoi1, €ro peKBU3UTHI U OCHOBHBIE YaCTH TEKCTa. BUABI MPOTOKOIIOB.

31. oxnagHbie 1 O0BICHUTEIBHBIC 3aIIMCKH, HX PEKBU3UTHI M OCHOBHBIC IIEJIN HATIMCAHNS ITAHHBIX JTOKyMEHTOB.
32. TpebGoBaHusl, IpeabsBIsIEMbIe K COCTABICHHUIO CIIPaBOK. BUBI cripaBok.

33. OcobenHoOCTH cocTaBieHus akta. OCHOBHBIC YaCTH TEKCTa. BUIBI aKTOB.

34. TpeGoBaHws, MpeABIBIAEMbIE K COCTABICHHUIO M O(POPMIICHHIO CITYKEOHBIX ITHCEM.
35. Pa3HOBHIHOCTH ITHCEM.

36. Buzbl 1OKyMEHTOB, OTHOCSIIMECS K JOKYMEHTALUH MO INYHOMY COCTaBY.

37. Odbopmiienue mpuema Ha padoTy.

38. TpeboBaHus, IpeABABIAEMBIE K CONESPKAHUIO U 0(OPMIICHHIO TPYIOBOTO JOTOBOPA.
39. Odopmienue MpUKa3oB MO JMYHOMY COCTaBY.

40. TpeboBaHus, IPEIBIBISIEMBIE K COIEP)KaHUIO U O(DOPMIICHUIO XapaKTEPUCTHKH.

41. CocTaBHBIE 3JIEMEHTHI M PEKBH3HUTHI aBTOOHOTpaduu.

42. CocTtaB JOKyMEHTOB JINYHOTO JAeTa.

43. O01mue npaBuia BeICHUS U BbIJJA4YX TPYAOBBIX KHHKEK.

44. OdopmiteHHe TOKyMEHTOB IIPH IIEPEBOIC COTPYAHUKA Ha IPYTYI0 paboTy BHYTPH OpPTraHU3alnH.
45. Iopsimok opopMIIeHHST JOKyMEHTOB IIPH YBOJIEHEHUH COTPYIHUKA.

46. Opranuzanyus padoTsl C JOKYMEHTaMHU.

47. Ilopsiiok 00pabOTKY MOCTYNAIOMINX U OTIPABISEMBIX JIOKYMEHTOB.

48. INopsimok 00pabOTKM OTIIPABIIAEMBIX JOKYMEHTOB.

49 ITopsmok 06pabOTKM BHYTPEHHHUX JOKYMEHTOB.

50.Peructpanusi 10KyMEHTOB.

51.0Opranuzanusi KOHTPOJIS 32 UCTIOJTHEHHEM JJOKYMEHTOB.

52.XpaHeHue JOKYMEHTOB.

53.CocTaBneHre HOMEHKIATYPHBI A€ OpraHU3alHH.

54.0Opranuzanus paboThl C JOKYMEHTaMH, COAEPKAIMMHI KOH(UICHIIMAIbHbIE CBEJICHUS.
55.CBenieHus1, OTHOCSIIUECS K KOMMEPUECKOH TalHe.

56.3amuTa JOKyMEHTOB, COAEPKAIMINX KOMMEPUECKYIO TalHY.

57.YHAYTOXKEHNE TOKYMEHTOB.

58.IToHATHE AIIEKTPOHHOTO JOKYMEHTA €T0 IIPEUMYIIIECTBA H HEJJOCTATKH.
59.CocTaBineHue JOKYMEHTOB.

60.ABTOMaTH3NPOBaHHAS POLIEAYPa PAOOTHI C JOKyMEHTaMU.

61.OnekTpoHHbIC 0QUCHBIC CHCTEMBI.

62.XpaHeHne TOKyMEHTOB B 3JICKTPOHHOU (hopme.

Conepxanue mnpakrudeckux 3ananuii (TK1-TK4)

1.CocTaBuTh IIpHKa3 00 YTBEP)KICHUHN HHCTPYKIIUH T10 JAETIOIPON3BOJICTBY Ha 3aBoje. B KoHcTaTnpyromiel 9acTi ykaszaTb, 9TO B
COOTBETCTBUHM ¢ TUIIOBOM MHCTPYKIMEH 110 IENIONPOU3BOACTBY B MUHUCTEPCTBAX, BeqoMcTBax Poccuiickoil @enepanuy,
yTBepKIEHHOM pacniopsbkenueM [IpaButensctBa Poccuiickoit denepauuu ot 00.00.20 1. Ne 00 mpencenarenem Komurera mo
nenam apxuBoB 1pu [Ipasurensctee PO GUO kannenspueii 3aBoja pa3paboTaHbl MOPAIOK IIPOXOKACHHUS JOKYMEHTOB U
CTaHAAPTH Ha OPraHU3aHOHHO-PACTIOPAAUTEIBHYIO JOKYMEHTAINIO. B pacnopsaauTeIbHON 9acTH yTBEPIUTD HHCTPYKIHIO U
HOPYYHUTH 3aBeIyIOIIeH KaHIeIsIprel 00eCIednTh MEeTOJUUECKOe PYKOBOJCTBO OpPTraHU3alUeH AENIONPON3BOACTBA HA IIPEIIPUSITHH
U yCTAaHOBHUTB KOHTPOJb 3a COOMIOJIEHHEM TPeOOBaHUI HHCTPYKIHH.

2.CocTaBHTh IIPUKA3 IO 3aBOTY 00 YCTAHOBICHUH SAWHOTO PeXUMa pabOTHI IEHTPANBHBIX CKIIa0B. B KoHCTaTHpYIOIIEH YacTn
OTMETHUTH, YTO OTITYCK I[€XaM MaTePHAIOB CO CKIAI0B MPEANPHUATHS B TSUCHHE pabodero qHI HapyIIaeT HOPMAIbHYIO paboTy
CKJIaJICKOTO ammapara. B pacropsiiuTensHoil 4acT yka3aTh KOHKPETHBIE Yachl OTIIyCKa MaTepHAalIoOB CO CKIaJ0B, Ha3BaTh




KOHKPETHBIX JJOJDKHOCTHBIX JIMI[, KOTOPbIE OTBEYAIOT 3a MEePEeBOJ CKIAN0B Ha Oosee pallloHaIbHEIN peskuM paboTel. OcTanbHbIE
MYHKTBI B PaCHOPAJUTENBHOM 9acTH U APYTUE PEKBU3HUTHI YKa3aTh CAMOCTOSATENBHO.

3.CocraBuTh IpHKa3 1o npeanpusaTiio "Temn" 06 nTorax peBU3NH IO NMPOBEepKe PUHAHCOBOTO 0TYETA. B KOHCTaTHpYyIOIIEH YacTH
yKa3aTb, UTO PEBH3HEH 0OHAPYKEHBI (DaKThI TPyOOTro HapyIHIeHHS (PHHAHCOBOTO YUETa, IIOJIHOE OTCYTCTBUE Y4ETa U OTUYETHOCTH 110
KOMAaHJIMPOBKaM, OTCYTCTBHUE JKypHaja y4€éTa JOBEpEeHHOCTEH.

4.Hammcats nmpuKa3 JUPEKTOpa 3aBo/a TOYHOTO MallIMHOCTPOEHHMS O PEMHUPOBAaHUH paOOTHUKOB IIIIAaHOBO-9KOHOMHYECKOTO OT/ela
3a JOCPOUHYIO pa3paboTKy OuzHec-tutaHa. [Tpemust Bemaérest u3 GoHIA MAaTEpUATTFHOTO MOOMIpeHus B pazmepe 50 % mecssaHOTO
ownazna. /lpyrue 1aHHBIC B TEKCTE M PEKBU3UTHI YKa3aTh CAMOCTOSTEIBHO.

5.Hanmcatp mpuka3s o OAO "Candup" 06 uTorax 10KyMeHTAIbHOW peBu3uu padboTel npeanpusatus ¢ 01.02.20 r. mo 01.09.20 r. B
aKTe peBH3NH 3a()UKCHPOBAHBI CIICTYIOINE HEJAOCTATKH: HE YIOPSIOYEeH YUET IMIHOTO cocTaBa, HeKoTopsle nena TP vaxomsares
B 3alyIIEHHOM COCTOSIHUH; y 3aBeqytomiero ckianoM metamios [letposa JI.H. okazanuck n3numky JuctoBoi craiu (320 xr) u
HejocTava cTajabHOM JeHTs (185 kr); omyckaercss HeOOOCHOBaHHOE CIIMCAaHHE YIIAaKOBOYHON Oymaru, rBo3/ieil 1 3alacHbIX JacTeit
JUISL pEMOHTa 000pYI0BaHHMS; B MEXaHMYECKOM IIeXE JIOIYIICH IIepepacxo IPHUIOs B KoaudecTBe 60 Kr; 3aBeAyIOIINM CKIaJACKAM
xo3stiictBoM I1.11. JIoMOBBIM HECBOEBPEMEHHO OTIPYy’KeHA ITOCTABIMKAaM BO3BpaTHAs Tapa, 3a YTO 3aBOJOM yIUIadeH mrpad B
cymme 15 ThIc. py0. Jlpyrue pekBU3HTHI yKa3aTh CAMOCTOSTEIIBHO.

6.CocTtaBuUTh IIPUKA3 IO CTPOUTENBHOM opranusanuu "['opu3oHT" 0 HEMpPaBUIBHOM MCIONIB30BAHHH CTPOUTENBHBIX OTX0J0B. B
BBOJIHOM 9acTH yKa3aTh, YTO IPH MPOBEPKE PadOTHI CKIIa/ia MIOMATEPHAIOB YCTAHOBIICHBI (DAKTHI OTITYCKA B KOTSIBHYIO VIS
CKUTaHUS OTXO/I0B MIJIOMAaTepHANIOB ATMHOU cBbIle 20 cM. B 3axmounTensHoM yacTu cielyeT MpeaioKuTh 3aBeAyoLeMy
CKJIaJIOM OpTaHU30BaTh PabOTY MO peanu3aliu OTX0I0B YaCTHBIM JIHLAM.

7.CocTaBuTh npuka3 o6 urorax pabotel ¢ fokymeHTamu B 20 1. B OAO "Crannunuk". B koHCTaTUpyIOIEH YacTh yka3aTh Ha
HIBKYIO TPeOOBaTEILHOCTS PYKOBOANTENCH TTOAPA3IeTICHIH K KaueCTBY IOATOTOBKU M KOHTPOJIIS 33 UX UCIIOTHEHHEM. B
pacHopsaauTeNsHOM YacTH 0OpaTUTh BHUMAaHUE PYKOBOAUTENEH Ha MOBBIILICHNE TPeOOBATEIFHOCTH K paOOTHHKAM B 4aCTH PabOTHI ¢
JoKyMeHTaMu. J[aTh 3a7jaHie COTPYIHUKY, OTBEUAIONIEMY 32 JEJIONPOU3BOICTBO, Pa3paboTaTh MEPHI 10 YIIYUIIEHUIO 3TOI paboThI.
8.CocTaBUTh KpaTKHA TIPOTOKOJI IIPOMU3BOICTBEHHOTO COBEIIaHNs paOOTHHKOB IJIAHOBO-I)KOHOMHUYECKOTO OT/IeNIa 3aBOia
MeIpenapaToB, Ha KOTOPOM OBII pacCMOTPEH BOIIPOC O TOCPOUHOI pazpaboTke OmsHec-mraHa Ha 20 1. [Toce obcyxnenus
MPOU3BOJICTBEHHOE COBEIL[AHUE MPUHATIO pelleHHe pa3paboTaTh OM3HEC-ILUIAH HAa TPU JHS PaHbIE yCTAHOBICHHOTO CPOKA.
OcranpHble JaHHBIE YKA3aTh CAMOCTOSTENBHO.

9.CocTaBUTh KPATKUI MPOTOKOJ 00IIEero coOpanus pabounx 00IIeCTBa ¢ OTPAHMICHHON OTBETCTBEHHOCTHIO "FOTCTpOii", Ha
KOTOPOM 00CYy’KAaeTcsl BOIPOC O CO3JaHUHU IeXa CTPOUTEIBHBIX MaTEPHAJIOB I CTPOHTENIBCTBA KIIIBIX JoMOB. Ha coOparun
Obl1a 3aciyaHa HHPOpPMaIHs MpeAceaTelsl O BO3MOKHOCTH CO3/IaHUsI TAKOTO LieXa U MEPCIEeKTUBax ero paboTel. bbuto npunsaTo
pelIeHne NOpyJUTh PEICEATEINI0 U €T0 3aMECTUTENIO IO CTPOUTENBCTBY B TeUEHHE 6 MECSIIEB pPa3BePHYTh pabOTy U BHI-ACIUTH
JUTS OTHX Terieit 3 MiTH. pyo.

10.CocraBuUTh IPOTOKOI 3acelaHNs HHBEHTAapU3allMOHHOM KOMICCHH 3aBOJIa Ta30BO alMapaTypsl, Ha KOTOPOM paccMaTpHUBAJICs
BOIPOC O Pe3yNIbTaTax MHBEHTApU3ALHH 110 ckiaxy Ne 7 BCioMoraTelibHbIX MaTepuanos. Ha 3acenanuu Obu10 MpuHATO
TIOCTaHOBJICHHE 00 yTBEP)KICHUH Pe3yIbTaTOB HHBCHTAPH3AIMH 1 OTHECEHHUH 3a CUET 3aBEIYIOMIEro CKIa0M HEAOCTaul
BCTIOMOTATEJIFHBIX MAaTEPHUANIOB B cyMMe 365 ThIC. py0., a TakoKe 3aUUTaHbI CIIMYUTENbHAsI BEIOMOCTH 110 CKIagy Ne 2 u
00BACHHUTENbHAS 3aMUCKA 3aBEAYIONIETO ckianoM. OcTaabHbIE JaHHBIE ONPEIEIUTD 110 CBOEMY YCMOTPEHHIO.

11.CocTaBHUTh TOKIATHYIO 3aITUCKy TIIaBHOTO OyXrajrepa JUPEKTopy 00 UTorax paboThl IO HEHTPAIH3AIMH PAacUETOB C PadOYNMH
u cryxamumu Ha BII 3aBoma. [lenTpanm3anus pacu€ToB qana BO3MOXKHOCTE IIEPEBECTH Ha APYTYIO PabOTy IATh OyXraaTepoB
LIE€XOB, YMEHBIIHUTDH OIIHOKH B pacuérax ¢ pabOYMMHU U CIyKAaUIUMHU. Y CHIINTh KOHTPOJIb 33 pacXoJoBaHHeM (POHIOB 3apabOTHON
wiatsl. B 3awmoueHn He0OX0JUMO ITOCTABUTH BOIIPOC O MPEMUPOBaHUM paboTHUKOB Oyxrantepun u BLI, obecneunBaromux
Hepexo ]l Ha IeHTPATM30BaHHBIN pacdéT 3apad0THOM IIaThl 10 3aBoxy. OcTaibHBIE JaHHBIE YKa3aTh CAMOCTOSTEIHHO.
12.CocraBuTh JOKIAAHYIO 3aIUCKYy CeKpeTapsi-pedepeHTa pyKOBOIUTEIIO MPEANpUATHS 00 yTepe paboTHHKOM AHApeeBsM B.I'.,
MHChbMa-3apoca, TOCTYNUBILETO B aApec NPEANPHUATHs ABa Mecsla Hazal.

13.CoctaButs 1 opopmMuth pakc upmsl "SuTaps" HoBocubupckomy npeanpusitrio "PoccTpoit” o MOJTHOM 0TKa3e OT OIUIATHI 3a
MOCTYNHBIIYIO IPOAYKIMIO B CBSI3H C TE€M, UTO 3Ta MPOIYKIMs He OblIa 3akazaHa. OcTalabHbBIC PEKBU3UTHI yKa3aTh CAMOCTOSTENEHO.
14.CocTaBuTh AOKIAIHYIO 3aIIMCKYy HaYaJbHHUKA OT/IENIa PYKOBOJUTENIO MPEINPUATHS O (DaKkTe He-BbIMOIHEHHS PACTIOPSHKEHHS O
MOHTa)Ke 000pYZOBaHHUS Ha y4acCTKe IO IPUYHHE CIa00Tr0 KOHTPOJIS CO CTOPOHBI INIABHOT'O TEXHUKA.

15.CocraBuTh TOKIAAHYIO 3aIIMCKy O MPUYNHAX HECBOCBPEMEHHOCTH IIPEACTABICHHU HH(GOPMALIMH O BEIIOIHCHNAH ITpHKa3a
Jqupexropa. OcTanbHbIe PEKBU3HUTHI YKa3aTh CAMOCTOSITENIBHO.

16.CocTaBUTh TOKIAJHYIO 3aIIMCKY TJIABHOTO OyXranTepa pyKOBOAUTEIIO MPEIIPHATHS O HEOOXOAUMOCTH LIEHTPATH3AMN
pac4éToB ¢ pabOTHUKAMH NpeANpUATHs. B 00s13aHHOCTH OTYETHBIX paOOTHHKOB IIEXOB JOJHKHO BXOAWTH JIAIIE O(OpPMIICHHE
MEePBUYHBIX JOKYMEHTOB IO YIETY BBIpaOOTKH. B moxiamHO# 3amicke HEOOX0IMMO MOAATh MPEITIOKEHHE O IIEPeCMOTpE MITaTOB
OTYETHBIX PAOOTHUKOB B 1I€XaX U INIaBHOW OyXraaTepuu u3 pacuéra oOIIero CoKpamieHus mraToB He MeHee uyeM Ha 20 %.
17.CocTaBuTh DOKIAHYIO 3aIIMCKy HaYaIbHUKA IIIAHOBO-3KOHOMHYECKOTO OT/Iela PyKOBOINUTEIIO TIPEATIPUSTHS 00 oOecrieueHun
OTZeNa YeThIPhMs KoMIbloTepaMi. OCcTalbHBIE PEKBH3HUTHI YKa3aTh CAMOCTOSATEIHHO.

18.CocraBuTh OOBSICHUTENBHYIO 3aIIUCKy MO (haKTy OTCYTCTBHUS Ha pabodeM MecTe coTpyaHuka lBa-nosa I'.1. ¢ 8 wacos mo 12
gacoB 12.04.20 1.

19.CoctaButh cripaBky o ToM, uto AradonoB H.K. siBisieTcs cTyaeHToM 3-T0 Kypca (hakynbreTa MeHEDKMEHTa U SKOHOMHKH. (
20.CocTaBHUTh NIPHKAa3 10 3aBOAY 00 YCTaHOBICHUHU €IHHOTO PEKMMa pabOTHI IEHTPATBHBIX CKIAN0B. B KoHCTaTHpYyIOIIEel YacTH
OTMETUTD, YTO OTITYCK L[€XaM MaTepHaIoB CO CKIAI0B MPEANPUATHS B TeUeHHEe pabodero qHsA HapyllaeT HOpMAIbHYIO paboTy
CKJIaJICKOTO ammapara. B pacropsiiuTenbHol 4acTH yKa3aTh KOHKPETHBIE Yachl OTITyCKa MaTEpHaloB CO CKIaJ0B, Ha3BaTh
KOHKPETHBIX JJOJDKHOCTHBIX JIHII, KOTOPBIE OTBEYAIOT 3a MEPEeBOJI CKIIAI0B Ha Ooiee panioHaIbHBINH pekuM paboTel. OcTaabHbIE
MYHKTBI B PACHOPAIUTEILHOM YaCcTH U APYTUE PEKBH3UTHI YKa3aTh CAMOCTOATEIIBHO.

21.CocTaBHUTb NpHKa3 MO NpeanpuATHIO "3aps" 00 HTorax peBU3nH Mo MpoBepke pruHaHCOBOrO 0TUETA. B KOHCTaTHpyIOIIEeH YacTn
yKa3aTh, YTO PEBH3NEH 0OHApYKeHBI (haKTHI TpyOOTO HapyIIeHHs (GPHHAHCOBOTO YIETa, IIOJTHOE OTCYTCTBHE Y4ETa M OTYETHOCTH 110
KOMaHIMPOBKAM, OTCYTCTBHE )XypHAaIa yIéTa JOBEPEHHOCTEH.

22.Hanucate npuka3 JUPEKTOpa 3aBojia TOUHOTO MAIIMHOCTPOCHHUS O IPEMUPOBAHUU PaOOTHHUKOB IJIAHOBO-?KOHOMHUYECKOTO




OTZeNa 32 JOCPOUHYIO pa3paboTKy Om3Hec-1uaHa. [Ipemust BeIgaéTes u3 GoHIa MaTepHaIbHOTO MOOIpeHus B pasmepe 50 %
MECSAYHOTO OKIaja. J[pyrue naHHbIE B TEKCTE U PEKBH3UTHI YKa3aTh CAMOCTOSATEIBHO.

23.Hamucatb npuka3 mo OAO "Oxeup" 00 UTOrax JOKyMEHTaIbHOW peBu3ur padoThl peanpustus ¢ 01.02.20 1o 01.09.20 B
aKTe peBU3UH 3a()MKCUPOBAHBI CIICAYIONINE HEAOCTATKH: HE YIOPSI0YEH YUET IMIHOTO cOCcTaBa, HeKoTopsle nena UTP maxonsres
B 3alyLIIEHHOM COCTOSIHUHM; y 3aBeqylouiero ckiaanoM metamioB [lerposa JI.H. okazanuck u3numiky JuctoBoi craiu (320 xr) u
HeJl0CTadya CTanbHOM JeHTsI (185 Kr); fJomyckaeTcss HEOOOCHOBAHHOE CIMCAHUE YIIAKOBOYHOM OyMaru, rBO3/€H 1 3alacHBIX yacTel
JUIS peMOHTa 000PYIOBAHI; B MEXaHNIECKOM II€Xe JIOIYIIEH Mepepacxo ] IPHITos B KoaudecTe 60 KT; 3aBEAYIONIIM CKIaICKIM
xo3stiictBoM I1.11. SIkoBIEBBIM HECBOEBPEMEHHO OTTPY KEHa OCTABIIMKAM BO3BpaTHAS Tapa, 3a UTO 3aBOJOM YILIaueH mrpad B
cymMme 15 Tbic. py0. [lpyrie peKBHU3UTHI yKa3aTh CAMOCTOSATENIBHO.

24.CocTaBUTh IPUKa3 110 CTPOUTENBHOM opranusanuu "['opu30oHT" 0 HENPaBUILHOM HCIIOJIb30BAaHUU CTPOUTEIBHBIX OTXO0Z0B. B
BBOJIHOM 9acCTH yKa3aTh, 4TO IPH MPOBEPKE PabOTHI CKIIa/a MIOMATEPHAIOB YCTAHOBICHBI (DAKTHI OTIIYCKA B KOTCIBHYIO IS
COKUTaHUS OTXOJ0B MUIOMATepHaIoB UIMHOM cBbIe 20 cM. B 3aKII0UNTENbHOM YacTH ClIeAYyeT NPEIIOKUTh 3aBeAYIOLIEMY
CKJIaJI0M OPTraHU30BaTh PaboTy 110 peaau3aliy OTXOI0B YaCTHBIM JHIAM.

25.CocraButs nprka3 00 urorax pabots! ¢ gokymeHTamu B 20 1. B OAO "Benepauku". B koHCTaTHpYyIOIIEH YacTH yKa3aTh Ha
HH3KYI0 TpeOOBaTeIbHOCTh PYKOBOAUTENEH OAPA3AeNICHUH K KaueCTBY HOATOTOBKU M KOHTPOJIS 3a UX UCIIOTHEHHEM. B
PacropsIIUTENbHOM YacT 00paTUTh BHUMaHUE PYKOBOAUTEINEH Ha ITOBBIIICHNE TPEOOBATEIBHOCTH K pAOOTHHKAM B 4acTH PaboTHI ¢
JOKyMeHTaMu. J[aTh 3a7aHie COTPYIHUKY, OTBEUAIONMIEMY 3a JIEJIONPOU3BOICTBO, Pa3pad0OTaTh MEPHI 110 YIIyUIICHUIO 3TOI paboTHI.
26.CocTaBHUTh KPAaTKUI TPOTOKOI TPOU3BOACTBEHHOTO COBEIIAHMUS PAOOTHUKOB ITAHOBO-3KOHOMHUYECKOTO OT/Ea 3aBOAA
MeJIpenaparoB, Ha KOTOPOM ObLT paCCMOTPEH BONPOC O JOCPOUHOH pazpaboTke Ou3Hec-maHa Ha 20 . [Tocne oOcyxaeHus
HPOU3BOJICTBEHHOE COBEIIAHNE NPHHSIIO peLIeHHE pa3padboTaTh OM3HEC-IUIaH Ha TPU JIHS PaHbIIE YCTAHOBICHHOTO CPOKa.
OcraspHBIe JaHHBIE YKa3aTh CAMOCTOSTENBHO.

27.CocTaBHUTh KpaTKUil MPOTOKOI 00IIero coopanust pabodnx oOIIecTBa ¢ OrpaHHUYCHHON 0TBETCTBeHHOCTHIO "FOrerpoit”, Ha
KOTOPOM 00CyXJ1aeTcsl BOIIPOC O CO3JaHUU IeXa CTPOUTEIBHBIX MaTePHAJIOB JUIsl CTPOUTEINIBLCTBA JKIIBIX 1oMOB. Ha cobpannu
ObLTa 3aciTynIaHa HHGOpMANHs MpeceaaTess 0 BO3SMOKHOCTH CO3/IaHMS TaKOTo IeXa M IMEePCIIeKTHBAX ero paboTsl. Beuto mpuHATO
pelIeHne NOPyIUTh PEACEATEII0 U eT0 3aMECTUTENIO TI0 CTPOUTENBCTBY B TeUEHHE 6 MECSIIEB pa3BepHYTh pabOTy U BEI-ACIUTH
JUIS 9TUX 1eneit 3 MiH. pyo.

28.CocTaBHUTh IPOTOKOJ 3aCeaHHsl MHBEHTApU3allMOHHON KOMHCCHH 3aBO/ia Ta30BOM alMapaTryphl, HA KOTOPOM pacCMaTpHUBAJICs
BOIIPOC O Pe3yJIbTaTaX MHBEHTapU3alNH Mo crramy Ne 7 BCIIoMoraTeNnbHBIX MaTepranos. Ha 3acemanmnn ObUIO IPHUHATO
MOCTaHOBJIEHHE 00 yTBEP KICHUH Pe3yIbTaTOB MHBEHTAPH3ALUH U OTHECEHHUH 3a CUET 3aBEAYIOIEro CKIA0M HEAOCTaul
BCIIOMOTaTEJILHBIX MATEPUAJIOB B CyMMe 365 ThIC. py0., a TaloKe 3a4MTaHbl CIMYUTENIbLHAS BEIOMOCTh 10 cKiagy Ne 2 u
OOBSCHHUTEIBHAS 3aITMCKA 3aBEAYIONMIETO CKIagoM. OcTaJIbHBIC JaHHBIE OTPEICIUTE 110 CBOEMY YCMOTPEHHIO.

29.CocTaBHUTh JOKIAAHYIO 3aIIMCKy TTTABHOTO OyXTaiaTepa AUPeKTopy 00 UTOorax paboThl IO HEHTPATH3AIMH PAacCUETOB C PabOINMH
u ciyxamumu Ha BII 3aBoza. LlenTpanu3zaius pacu€roB ana BO3MOXKHOCTh IIEPEBECTH Ha APYTYIO paboTy maTh OyXraaTepos
[IEXOB, YMCHBIIUTh OLIMOKH B pacuérax ¢ pabourMH U CIIYXKallMMH. Y CHIINTh KOHTPOJIb 33 pacXofoBaHHeM (OHIOB 3apabOTHON
IaThl. B 3axmodeHnn HeoOX0MMO TIOCTaBUTh BOIIPOC O MPEMHUPOBAHUH pabOTHHKOB Oyxrantepnn u BL, o6ecrieunBaromux
Hepexo/l Ha IeHTPaTH30BaHHBIN pacdéT 3apaboTHOM ATkl IO 3aBoxy. OcTanbHbIE JaHHBIE YKa3aTh CAMOCTOSATEIBHO.

30. CocTaBUTh IOKIAJHYIO 3aIlUCKy CeKpeTapsi-pedepeHTa pyKOBOJHUTEIIO MpeAnpHaTHs o0 yrepe pabOTHUKOM 3yeBbIM
B.I'"., mucpMa-3ampoca, OCTYIHBIIETO B apec MPeANpUATHS 1Ba MecsIa Ha3al.

J1s KOHTPOJIS yCIIeBaeMOCTH 00YJarOIIUXCS M OLEHKH Pe3yIbTaTOB OCBOCHHUS MUCIUILIHHBI IPUMEHSACTCS OaITbHO-PEeHTHHTOBAS
cucreMma, pa3paboTaHHas B COOTBeTCTBHH ¢ [lonoxkeHneM o Tekyieit artrectanuu odydaromuxcst B HUMU Jlonckoii TAY.
[TpomexxyTo4Hast aTTECTALMs CTYICHTaMH O4HOM (hopMBI 00yUeHHs BKIItouaroliei B ce0s npo-seaenue texyero (TK),
npomexxyrogroro (I1K) u urorosoro (VK) KOHTpOIS MO AUCIHMIUIHHE.

Texymmuit kouTpois (TK) ocymiecTBisieTcs B TEUEHHE CEMECTpa M MPOBOAUTCS 110 Ta00PAaTOPHBIM paboTaM M MPaKTHIECKUM
3aHATHSIM, @ TAKoKe 110 BUAM CaMOCTOsATeNbHON paboTsl ctyneH-ToB (PI'P). ®opmamu TK sBisitoTes: oT4er no 1abopaTopHOit
paborte; 3aiuTa pacueTHO-rpaUIeCKOl pabOThl; KOHTPOJIBHAS PaboTa MO MPAKTHYECKUM 33/IaHUSIM 1 JUIS CTYJICHTOB 3a049HOM
(hopMEL.

B Teuenne cemectpa nposoasaTces 2 npomexyTounsix kouTpomst (ITK1, ITK2). B xoxe npomexytounoro konTposs (I1K)
MPOBEPAIOTCS TeOpeTHUeCcKue 3HaHus. JlaHHBII KOHTPONb MPOBOJAUTCS MO pa3AenaM (MOAYIsM) IUCUUILIMHEL 2 pa3a B TeUEHHUE
ceMecTpa B YCTaHOBIICHHOE paboueit mporpamMmoii BpeMst. DopMaMu KOHTPOJIS SIBISIOTCS] KOJUIOKBUYM, KOHTPOJIbHBIC PabOTHI.
HWrorossrnit korTpos (MK) — 3T0 32a4éT M0 AUCIUIIIHHE B IIETIOM.

6.2. Tembl NUCBMEHHBIX PadoT

PacuetHo-rpaduueckas pabora cTyI€eHTOB OUHOU (HOpMBI O0YUEHUS

PacuerHo-rpaduyeckas pabora Ha TeMy «J]okyMeHTannoHHOE obecniedeHre yIpaBICHUsI OpraHU3alnei» UMEeT LEIbo
3aKpEeIICHNS TEOPETHUESCKIX 3HAHUH [0 COCTABIICHHIO B 0()OPMIICHHIO TOKY-MEHTOB YIIPaBICHUECKOH JiesTeNbHOCTH. B 3amaun
PI'P Bxoaur:

1.Cocrasnenue 1 0popMIICHIE OCHOBHBIX BUJIOB YIIPaBJICHUECKOI JOKYMEHTALMH.

2. CocraBienue u oopmieHne JOKyMEeHTOB ¢ rmomonibio ITK, mpu ncrons3oBanmy nakera aBromatisanun Microsoft Office.

CTpyKTypa HOSICHUTENbHON 3aITUCKU pacueTHO-Tpaduueckoi paboThl

U €€ OPUCHTHPOBOYHBIN 00BEM

Beenenwue (1 c.)

1.CocraBnenue u oopMIIeHHE OCHOBHBIX BHJOB yIpaBlIeHIeCKoi qokymeHTarmu: (8 -10 c.)
1.1 OpraHu3aiOHHBIX JOKYMEHTOB;




1.2 PaciopsiiuTenbHBIX JOKYyMEHTOB;
1.3 MndopManuoHHO-CIIPaBOYHBIX JOKYMEHTOB;
1.4 JIOKyMEHTOB 110 JIMYHOMY COCTaBy.
2. CocraBnenue u opopmiieHHEe JOKyMeHTOB ¢ momoursio ITK, mpu ncmons3oBanny makera aBTomarusanuu Microsoft Office: (4 c.)
2.1 Co3nanue u opopmiIeHHE JOKYMEHTA YIPaBICHUECKOH NeSTeIbHOCTH C MOMOIIBI0 cucTeMbl Microsoft Word;
2.2 Cozpnanue u oopMIIeHHE IUarpaMMBbl K JIEIIOBOMY TIMCbMY € TIOMoIIbI0 cucteMbl Microsoft Ex-cel;
2.3 Coznmanue 1 opopMIIeHHE TIPE3EHTAMN HOBOHM MPOAYKIMH (YCIIyT) € IIOMOIIBI0 cucteMbl Micro-soft Power Point.
Saxrouenwue. (1 c.)

PacueTHO-rpaduueckas pabota Ha TeMy «J[OKyMeHTaIMOHHOE 00eCTIeYeHNE YIPaBICHUS OpPTraHU3aIlei» BBITIOHSACTCS CTYICHTOM
I/IHHI/IBI/IHyaJILHO BO BHeayI[I/ITOpHOC BpeMH, CaMOCTOATCIIBHO 110 I/IH,ZII/IBI/I,HyaHI)HLIM UCXOOHBIM JAaHHBIM BapI/IaHTa 3aJaHUA B
COOTBETCTBHE C pa3paboTaHHBIMU MeToanueckuMu yka3anusmu. [lociie mpoBepku U 1opabOTKH yKa3aHHBIX 3aMeUYaHuii, paborta
3amu-maercs. IIpy MOoI0KUTEILHOMN OLIEHKE BBIIIOJHEHHOM CTYIEHTOM paboThl Ha TUTYJIBHOM JIACTE CTABUTCS - "'3a4TEHO".
MaxkcuManbpHOoe KoimmuecTBo Oamios 3a PI'P — 15 6amnos.

6.3. ®oH/1 OLICHOYHBIX CPEACTB

1 TIOKA3ATEJIN, KPUTEPHUU U ILIKAJIbI OLIEHUBAHM S KOMITETEHIMN

Onenka copMupoBaHHOCTH KomrieTeHInid y ctyaeaToB HUMU JIon’AY u BeIcTaBIIeHHE OIIEHKH MO OTACIHHON TUCIHITTHHE
BEJIETCS CIEeIYIONIM 00pa3oM:

- UIsl CTYZICHTOB OYHOM (POpMBI 00YUCHUsI HTOTOBAsI OLICHKA 110 JUCLHIUIMHE BhICTaBisieTcs o 100-0amipHOl cucteme, a 3aTeM
NEPEBOJUTCS B OLEHKU «OTIMYHO», «XOPOILOY, «YIOBIETBOPUTEILHOY, KHEYIOBIETBOPUTEILHOY, «3aUTEHO» U «HE 3aUTCHO;

- IUTSL CTYZICHTOB 3a0YHON M OYHO-3209HON ()OPMBI 00YUEHISI OIIEHUBAETCS 110 MATHOATUTLHON IIIKaJle, OIIEHKAMH «OTIUIHOY,
«XOPOILOY», KYJOBIECTBOPUTEIHHOY, «HEYJOBICTBOPUTEIHHOY; «3aUTEHO» WIIN «HE 3aUTCHON.

BrIcok#ii ypoBEHb OCBOCHHSI KOMITETCHITN, HTOrOBast OIIEHKA MO AUCIUTUTUHE «OTIHIHO» WK «3auTeHo» (90-100 6amion):
TITyOOKO M IIPOYHO YCBOMIJ MPOTPAMMHBIN MaTeprall, HCYSPIBIBAIOIIE, TOCIIEIOBATEIBHO, YETKO U JIOTHIESCKU CTPOHHO €To
U3JIaraeT, yMeeT TECHO YBS3bIBAaTh TEOPHIO C MPAKTUKOH, CBOOOTHO CIIpABIISIETCS € 3a/1a4aMH, BOIPOCAMH U APYTHMHU BHIIAMH
MPUMEHEHUs 3HAaHUH, IPHYEM He 3aTPYJHSETCS ¢ OTBETOM IPU BUIOU3MEHEHNH 33/1aHUH, UCTIONB3YET B OTBETE MaTepHall
MOHOTpa(hUIECKON TUTEPATyPhL, IIPABIIIEHO 0OOCHOBBIBACT IPHHSATOE PELICHNE, BIIAICeT pA3HOCTOPOHHUMH HaBBIKAMHU H
MIpUEMaMH BBIITOJHEHUS TPAKTUIEeCKUX 3a/1a4. CHCTEMHO ¥ IUTAHOMEPHO paboTaeT B TEUESHHH CEMECTpa.

IToBbIIEHHBIN YPOBEHb OCBOCHHUSI KOMIIETEHIIMI, HTOTOBAs OL[EHKA 110 TUCIMIUTMHE «XOPOLIO» WIIH «3auTeHo» (75-89 G6amioB):
TBEPJI0 3HAET MaTepHall, FPaMOTHO U MO CYLIECTBY M3JIaraeT ero, He JA0MycKas CyLIeCTBEHHbIX HETOYHOCTEN B OTBETE Ha BOIIPOC,
MPaBUIIBHO MTPUMEHSET TEOPETHUSCKHE TIOIOKEHUS TIPH PEIICHUH MPAKTUIECKUX BOIPOCOB U 33124, BiIaJiceT HEOOXOAUMBIMU
HaBBIKAMH U TIPHEMaMH WX BBIMOJTHEHUSI. CHCTEMHO M TUIAHOMEPHO PabOTaeT B TEUSHUH CEMECTpa.

IToporoBelii ypoBEeHb OCBOEHHSI KOMIIETEHIIUI, UTOTOBAs OLIEHKA MO AUCHUILIHHE «YAO0BIETBOPUTENBHO» HIIH «3auTeHo» (60-74
0aia): IMeeT 3HaHUS TOJIBKO OCHOBHOTO MaTepHaia, HO HE YCBOWII €T0 JIeTaleH, JOIyCKaeT HeTOYHOCTH, HEAOCTaTOUHO
MpaBUIIbHBIE (YOPMYITHPOBKH, HAPYIICHHS JIOTUIECKOH IMOCIIEIOBATEIEHOCTH B U3JIOKESHUH MIPOTPAMMHOTO MaTepHaa, UCIIbITHIBACT
3aTpyAHEHUs IPH BBIITOJTHEHUH MPAKTUIECKIX PadoT.

[ToporoBslii ypoBeHb OCBOCHHS KOMIICTCHIIMI HE C(DOPMHUPOBAH, HTOTOBas OIICHKA 10 TUCLUILIHHE «HEYOBICTBOPUTEIBEHOY UITH
«He3auTeHO» (MeHee 60 6amIoB): HEe 3HAET 3HAYNTEIHHON YaCTH MPOTPaMMHOTO MaTepraa, JOIyCKaeT CyIIeCTBCHHBIE OIIHOKH,
HEYBEPEHHO, C OOJBIINMH 3aTPyIHESHUSIMH BBHITIOTHSET MPaKTHIeckre padoTel. Kak mpaBuiio, olieHka «HEyIOBIETBOPUTEIHLHOY
CTaBUTCS CTyJIEHTaM, KOTOPbIe HE MOTYT MPOJOKUTH 00yueHre 6e3 JOMOTHUTENbHBIX 3aHATHI M0 COOTBETCTBYIOIIEH AUCIUILIHHE.
Kpurepru onieHKH ypoBHs c(hOPMUPOBAHHOCTH KOMIIETCHIIMH M BBICTABJICHHE OIICHOK 110 KypcoBomy mpoekty (KIT) mmu kypcoBoi
padote (KP):

- Bricokuii ypoBeHb OCBOCHUS KOMIIETEHIINH, OIIEHKa «OTIHIHO» (25 — 23 6amna qsa KIT; 20 — 18 6amna mist KP): pabota
BBITIOJIHEHA Ha BBICOKOM MTPO(eCcCHOHAIEHOM ypoBHE. I10JTHOCTBI0 COOTBETCTBYET ITOCTABJICHHBIM B 33/IaHHU LICJISIM U 3a/1a9aM.
ITpencTaBieHHbIH MaTepral B OCHOBHOM BEpPEH, JOITyCKAIOTCS MeJIKHE HeTOUHOCTH. CTyJeHT CBOOOIHO OTBEYaeT Ha BOIIPOCHI,
CBsI3aHHBIE C IPOCKTOM. BrIpaxkeHa ClIOCOOHOCTh K MPOoQ)eCCHOHANBHON afalnTalui, HHTEPIpETauy 3HAHUH 13
MEXIUCLUIUIMHAPHBIX o0nacTen

- TToBbIIIEHHBIH YPOBEHDh OCBOCHHSI KOMIICTEHIIHH, OIIeHKa «xopommioy (22-19 6amna mis KIT; 17 — 15 6amna gnst KP): padoTa
BBITOJTHEHA Ha JOCTATOYHO BHICOKOM MPOECCHOHATBHOM ypoBHE. JlomymmeHo 0 3 HerpyObIx omiOOK, HEBIHSIONINA Ha pe3yIbTaT.
CryneHT 0TBE€YaeT Ha BOMPOCHI, CBA3aHHBIE C MPOEKTOM, HO HETOCTATOYHO MOJHO.

- IToporoBelii ypoBeHb OCBOCHHSI KOMITETCHITUH, OLlEHKA «yaoBIeTBOpUTENbHOY (18-15 6amna s KIT; 14 — 12 6amta s KP):
YPOBEHb HEJIOCTATOYHO BBICOK. JIOMyIIEHO 10 5 omIHOOK, HE CYIIECTBCHHO BIHSIOIIUX Ha KOHEUHBIH pe3ybTaT, HO X0/ PEUICHHUS
BepHBIA. CTYZICHT MOXKET OTBETUTH JIUIIb HA HEKOTOPBIE U3 33aHHBIX BOIIPOCOB, CBSI3AHHBIX C IIPOCKTOM.

- [ToporoBelii ypoBeHb OCBOEHHSI KOMIIETEHIUH He cpOpMUPOBaH, OLIEHKA «HEYJOBIETBOPUHUTENbHO» (MeHee 15 6amnos ans KII;
MmeHee 12 6amto st KP): paboTta BhIoIHEHA HA HU3KOM ypoBHe. J{omynieHs! rpyOble omuoky. Permenne npuHINIHAIEHO He
BepHO. OTBETHI Ha CBS3aHHBIE C POSKTOM BOTIPOCHI OOHAPYKUBAIOT HETIOHIMMAaHHUE MTPEeIMETa M OTCYTCTBUE OPUSHTAITUH B
MaTepHale MpoeKTa.

Kpurepnu orieHK#r ypoBHsI C(OPMUPOBAHHOCTH KOMITETCHITHH M BBICTAaBJICHIE OAIIIOB ITO pacueTHO-TpadIIecKoit paboTe
(rxoHTpONBHOIT padote) (1o 10 GamioB, 3a4TeHO/HE3aUTEHO): COOTBETCTBUE COAEPIKAHHS PAOOTHI 33JaHUI0; TPAMOTHOCTh H3JIOKEHHUS
Y KayecTBO 0OopMIIeHHUsI pabOThl; COOTBETCTBHE HOPMATHBHBIM TPEOOBAHHSM; CAMOCTOSTEILHOCTD BBINOIHEHHS Pa0OTHhI, ITyOnHa
NpopabOTKH MaTepHaa; HCIOIb30BaHIE PEKOMEHIOBAHHOM U CIIPaBOYHOM JINTEPATYPhL; IPaBHIBHOCTH BHIITOJHEHHBIX PACUCTOB U
rpaduyuecKkoit yacTr; 000CHOBAHHOCTP U JIOKa3aTEIIbHOCThH BHIBOJIOB.

Kpurtepuu orieHKH YpoBHS CHOPMHUPOBAHHOCTH KOMIIETEHIINI ¥ BBICTABIEHHE Oa/LIoB 1Mo pedepary (noxiany) (mo 10 6amios,




3a4TEHO/HE3auTEeHO): COOTBETCTBUE cofepkaHus pedepata (oKIana) coaepkaHuio paboThl; BEICICHUE OCHOBHON MBICIIH

pedepata (1oKIana); KAYECTBO M3JI0KEHHS MaTepHraia; OTBETHI Ha BOIPOCHI 110 pedepaTy (HoKIany).

2. METOJIMYECKUE MATEPHAJIbI, OTIPEJEJISIOIIME ITPOLIE/LY Pbl OLIEHMBAHNSI 3HAHUM, YMEHUIA,
HABBIKOB U (MJIN) OTIBITA IEATEJIBHOCTH, XAPAKTEPU3VYIOIIUE DTAIIbI ®OPMUPOBAHUA KOMITETEHIIVIA
OOyt MOPsIOK MPOBEAEHHUS ITPOLIEyPhl OLICHUBAHUS 3HAHUH, yMCHUI, HABBIKOB U (MJIHM) OIBITA IESITEIIBHOCTH, COOTBETCTBHE
MHIMKATOpaM JIOCTIDKEHHS C(hOPMHUPOBAHHOCTH KOMIICTEHIIHI OTIpe/IeNieH B CIEAYIOIINX JTOKATbHBIX HOPMATHBHBIX aKTax:

1. TTonosxeHue o TeKyuiel arrectauuy 3Hanuil odydatomuxcs B HUMU [ATAY (B neiicTByOMEH pefakiumm).

2. [Tonoskenue o MPOMEKYTOYHOH aTTeCTallii 00yUaoUXCsl 110 IIPOrpaMMaM BBICILIETO 00pa3oBaHus (B ICHCTBYIOIIECH peJaKIny).
JIOKyMeHTHI pa3MeleHsl B CBOOOTHOM focTytie Ha opunnansaoM caiite HUMU lorI' AVhttps://ngma.su/ B pa3znene: I'maBHas
ctpanura/Ceenenns 06 00pa3zoBaTeIbHON opraHu3anun/JIokanbHbIe HOPMATHBHBIE AKTHI.

6.4. l'[epeqem, BU/I0B OLICHOYHBIX CPEACTB

1. OHUEHOYHBIE CPEACTBA TEKYIHEI'O KOHTPOJIA:
- TECTBI MM OMJIETHI I TpoBeneHus mpomexyTouHoro koHTpos (I1K). Xpansrcs B OymMaxxHOM BHUJE HA COOTBETCTBYIOIIEH
Kadenpe;
- pa3ensl HHANBUYaNbHBIX 3aJaHni (INChMEHHBIX PaboT) 00yJaronmuxcs;
- JIOKIIaJi, COOOIIeHHe 10 TeMe MPAKTUIECKOTO 3aHATHS;

- 3a]]a4M ¥ 3a7aHUsL.
2. OIIEHOYHBIE CPEJICTBA ITPOMEXYTOYHOM ATTECTALIMU:
- KOMITJIEKT OMJIETOB ISl SK3aMeHa/3aueTa. XpaHuTcsl B OyMa)KHOM BUJIE HA COOTBETCTBYOMIEH Kadenpe. [IoanexxuT exeroqaomy
OOHOBIICHHIO M TIEPEYTBEPXKICHUIO. UHUCIIO BAPHAHTOB OMJICTOB B KOMIUICKTE HE MCHEE YKCIa CTyJCHTOB Ha 3K3aMeHe/3a4eTe.

7. YHEBHO-METOJUYECKOE U HTHO®OPMAIIMOHHOE OBECIIEYEHHME IUCIIUIIJIMHBI (MOAY JIS)

7.1. PexomMeHnayemasi quTepaTrypa

7.1.1. OcHoBHAs1 IMTepaTypa

ABTOPBI, COCTaBUTEITN

3arnaBue

W3naTenbcTBO, IO

JI1.1 |Kproxosa H.II. JIOKyMEHTHPOBaHUE YIIPABICHIECKON AEATENBHOCTH: yaeOHOe Mocxksa: THOPA-M, 2013
nocobue 11 By30B 1o cnenuanbHocTd 080502 "OxoHoMUKa U
yIpaBJIeHUE Ha MPEINPUATHH (TI0 OTpaciisiM)"
JI1.2 | beikoBa T.A, BsutoBa | [lenmonpon3BOICTBO: YISOHUK IS BY30B. Mocksa: UTHOPA-M, 2013
JIM
JI1.3 |I'punbepr A. C., JlokyMeHTanroHHOE 00ecTieyeHre yIpaBiIeHus: YIeOHHK Mocksa: IOnuTu-/ana, 2015
T'opbauer H. H.,
Myxamertmuna O. A.
JI1.4 | Cepena M.B., BanoB | JIoOKyMEHTHpOBaHHE yNPABICHUECKOHN IS TEITHHOCTH: YIeOHOE Hosouepxacck, 2017
I1.B., T'ybaues B.A. noco6wue [ CTYACHTOB OYHOH U 3209HOIT hopM 00ydIeHHS
HaIpaBJICHUS OJrOTOBKM "DKoHOMHUKA", "MeHeKMEHT",
"IMenarorudeckoe oopazoBanue", "ConuanpHas padora",
"TIIpodeccuonanpaoe oOyueHue", "3eMIIeyCcTpOICTBO U
KajacTpsl"]
JI1.5 | Kysneuos U. H. Jenonpon3BoacTBo: yueOHOe ocodue Mocksa: [lamkos u K°, 2021
7.1.2. lonoJHuTeAbHAS JUTEpATypa
ABTOpBI, COCTaBUTENN 3arnasue W3naTenbcTBO, IO
JI2.1 |Kysneuos U.H. Jenonpon3BoAcTBO: yueOHO-CIIPaBOYHOE TOCcoOre Mocksa: Jamkos u K, 2013
JI2.2 | SluxoBuu LI. A. Jlenonpon3BoACTBO B KaAPOBOIL CiTyk0e: yIeOHUK Mocxksa: IOnuTn-/lana, 2015
JI2.3 |aBT.-coct. .H. JenoBoe muceMo: yueOHO-CIIPaBOYHOE TOCOOHe Mocksa: U3par.-topr.
Ky3neuos kopropauus «lamkoB u K,
2018
JI12.4 | Cepena M.B., sanoB | JlokyMeHTHpOBaHHE yIPaBIEHYECKON NEATEIbHOCTH: Hosouepkacck, 2017
I1.B., T'ybaues B.A. MPAKTUKYM [JUIs CTyJJeHTOB OYHOH M 3a09HON (GopM 00yUeHUT
HampaBJIeHUs MOATOTOBKH "DKoHOMUKA", "MeHeKMeHT",
"Ilenarorudeckoe oopasoBanue", "ConuanpHas padora",
"TIpodeccuonanproe odydeHue", "3eMIIeyCTpOICTBO U
KaJacTps"]
JI2.5 [Cepemna M.B., lIpanoB | JloKyMEHTHPOBAaHHUE YIIPABICHUECKOM NS TEIFHOCTHU: Hosouepxkacck: , 2017
IL.B. MPAKTUKYM [IJI CTYJICHTOB OYHOM 1 3204HOHN (opM 00yUeHUs
HarpaBJIeHUs! TOAroTOBKM "DKoHOMHUKA", "MeHeKkMenT",
"[lemaroruaeckoe oopazoBanue", "CounanpHas padora",
"TIIpodeccuonanpaoe odyueHue", "3emieycTpoiicTBo u
KazacTpsl"]
JI2.6 | Kymnuepyk C. I1. JIOKyMEeHTHasl IMHTBUCTHKA: YIeOHOE mocoone Mocksa: U3n-Bo «DiuHTaY,

2016

7.1.3. MeTtonuueckue pa3padoTku




ABTOPBI, COCTaBUTEITN

3arnasue

W3naTenbcTBO, IO

JI3.1 [HoBoYepk. HHX.- JIOKyMEHTHPOBaHUE yIPABICHUYECKON NEATEIbHOCTH: Hogouepxkacck, 2017
Menuop. uH-T JICAY, |Meromuueckie yka3aHUs MO BHIIONHEHUIO TaOOPATOPHBIX paboT
Kad. MEHEIDKMEHTa U | [JUT CTYICHTOB OYHOW M 3a09HOH (hOpM 0OyUCHHUS HATIPABICHUS
UHPOPMATHUKH ; COCT. moaroToBku "OxoHoMuKa", "Menemxment", "Ilemarornaeckoe
M.B. Cepena, E.A. obpazoBanue", "CouunansHas padora, "[Ipodeccnonansnoe
JeeBa, B.A. I'ybaueB | 0oOydenue", "3emieycTpoiicTBO U KagacTpbl' |
JI3.2 | HoBouepk. HHX.- JlokyMeHTHpOBaHNE yIIPaBIEHYECKON e TEIIbHOCTH: Hosouepxacck, 2017
menuop. ue-T AIAY, [Meronudeckue yka3aHHs MO BBHIOJHEHUIO PaCYETHO-
ka. MeHeKMeHTa U | rpaduueckoi paboThl AT CTYAEHTOB OYHOM U 3a04HOI (hopM
HHGPOPMATHKH ; COCT.: | 00yYEHUS HANPABJICHHUS MOATOTOBKH "DKOHOMHUKA",
M.B. Cepena, E.A. "MenemxmenT", "Tlenarormueckoe obpazosanue"”, "CoruansHast
Heesa, 1.B. Tkauenko |pabota", "IIpodeccnonansroe obydenue", "3eMneycTpoicTBO U
KajacTpsl"]
7.2. Ilepeyenn pecypcoB HH(OPMALMOHHO-TeJIEKOMMYHUKAIIMOHHOI ceTn ""UHTepHeT"
7.2.1 Odunuansueiii caiit HTMA ¢ noctynom B www.ngma.su
JNEKTPOHHYIO OHOIHOTEKY
7.2.2 OdunmanbHbIA caiiT MUHUCTEpPCTBA TPy U http://www.rosmintrud.ru/
conuanbHOM 3amuTel PO
723 Poccuiickas rocynapcTBeHHas oubanoreka (Gonng https://www.rsL.ru/
AIIEKTPOHHBIX TOKYMEHTOB)
7.2.4 Hudopmannonnas cuctema «Eannoe okHo goctyna k | http://window.edu.ru/
00pa3zoBaTEIBHBIM pecypcamy
7.2.5 YHuepcurerckas napopmarponHas cucrema Pocenst | https://uisrussia.msu.ru/
(YUC Poccust)
7.2.6 OnekTpoHHas OMONMMOTEKA yIeOHUKOB http://studentam.net/
7.2.7 CrpaBoyHas cuctema «e-library» JIuniensuonnstit qorosop SCIENCEINDEXNeSIO-
13947/34486/2016 ot 03.03.2016 T
7.3 IlepeyeHb MPOrPaMMHOI0 o0ecneYeHHst
7.3.1 1C Ipennpusitus Joroeop nmocrasku Ne PB0000816 ot 21.11.2017 r. OOO
«1C-TOHIAAJIbD»
732 Dr.Web®DesktopSecuritySuiteArTuBnpyc K3+ LY Tl'ocynapcTBeHHBIH (MyHUIUITANEHBIN) KOHTpaKT No
PITA06150002 ot 15.06.2021 r. Ha mepenady
HEHCKITIOUNTEIBHBIX IIPaB Ha UCIIOJIb30BAHUE MIPOTPAMM JUIS
SBM 000 «AWUTU LIEHT»
733 AdobeAcrobatReader DC JIutieH3MOHHBII OTOBOp HA MpOrpaMMHOE 00eCIIeueHNE IS
HEepPCOHATBHBIX KOMITBIOTEpOB Platform
Clients PC_ WWEULA-ru_RU-20150407 1357
AdobeSystemsIncorporated (6eccpodHo).
734 Opera
7.3.5 Googl Chrome
7.3.6 Yandex browser
7.3.7 IIporpamMMmHast cucteMa st OOHapyKEHHsI TEKCTOBBIX | JInmeH3uoHHbIH moroBop Ne 3343 ot 29.01.2021 r.. AO
3aMMCTBOBaHMI B y4eOHBIX M HAy9YHBIX paboTax «AHTHUIIIATHATY»
«AnTumaruar. BY3) (untepreT-Bepcus);Moryb
«IIporpaMMHBIi KOMILIEKC IIOMCKa TEKCTOBBIX
3aMMCTBOBAHHUI B OTKPBITHIX NCTOYHHUKAX CETH
MHTEPHET
7.3.8 MS Windows XP,7,8, 8.1, 10; Cyonuuen3nonnsiii gorosop Ne502 ot 03.12.2020 r. AO
«Cod¢rJlaitn Tpeio»
7.3.9 MS Office professional; Cyb6nuuen3unonnsiii gorosop Ne502 ot 03.12.2020 r. AO
«CodrJlaiin Tpeiim»
7.3.10 Microsoft Teams IIpenocraBnsercs GecruiaTHO
7.4 llepeyeHb HHGOPMALMOHHBIX CHIPABOYHBIX CHCTEM
7.4.1 basbr manabix OO0 "Tpecc-Mupopm" (KoHCynpTaHT https://www.consultant.ru
+)
7.4.2 ba3sl nanaeix OOO HayuHnas anekrpoHHas http://elibrary.ru/

OnbIroTeKa

8. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHE JUCIIUIIJIMHBI (MOAY JIS)




8.1

227

CrnenuanbHOE TOMEIIEHHE YKOMILIEKTOBAHO CHEHAT3UPOBAHHON MEOENBI0 U TEXHHYECKUMU
CpelCTBaMH O0YUYEHUs, CITyXKAIlUMU JUIS IPeJICTaBICHUs MHPOPMALMU OOJIBIION ay IUTOPHU:
Wntepaxrusnas Buaeocucrema EIKI LC-XCP2000 — 1 wt.; Komnbeiorep ¢ BBIXOJIOM B CETh
«VHTEpHEeT» U TOCTYIIOM B 3JIEKTPOHHYIO HH(POPMANMOHHO-00pa3oBaTenbHyto cpexy HUMIU
Houckoit 'AY: Imango — 16 wr., Flex — 1 wT.; Monutop 17" XK VS — 16 mrT., 24" )KK Benq —
1 mT.; DkpaH HACTCHHBIN; Y4ueOHO-HADIAAHbIe Tocodus — 15 mT.; Jlocka ? 1 mT.; Paboune mecta
CTyZeHTOB; Pabodee MecTo mpemoaBates.

8.2

233

CrienanbpHOE MMOMENICHNE YKOMIUIEKTOBAHO CIICIIUATN3UPOBAHHON MeOEIBI0 U TEXHUUECKUMHU
CpeACTBaMU O0YYEHHUsI, CIy KAIIUMHU AJIsI IPEICTABICHHS HHMOPMALIUH OOJBILION ayTUTOPHH:
KommbroTep ¢ BBIXOJIOM B ceTh «MIHTEpHET» U TOCTYIIOM B JIEKTPOHHYIO HHPOPMAITUOHHO-
obpazoBatensHyto cpexy HUMU onckoit TAY: Kommsrorep Pavilion TP01-1017 — 15 mt;
Momnurop XK - 15 mt.; ITpoexrop BenQ HacTenHsIif — | mT. ; DxpaH HaCTeHHBIH — 1 mT.; Y4eOHO-
HasIIHBIE Tocobus — 6 mrt.; Jlocka - 1 mr.; PaGoune mecra ctyneHToB; Pabouee mecto
IperoaBaTeds.

83

117

[TomemneHne yKOMIUIEKTOBAHO CIIEIIHATM3NPOBAHHON MEOEIBI0 M OCHAIIICHO KOMITBIOTEPHOM
TEXHHUKOH ¢ BO3MOXXHOCTBIO MOIKTIOUECHUS K ceTH «HTepHeT» U obecrieueHneM JoCTyna B
9NEKTPOHHYI0 HHPOpMaLMOHHO-00pa3zoBarenbHyto cpeny HUMU Hounckoit AY: Kommbrorep Pro-
511 — 12 wrt.; Monwurop 17" KK VS — 12 mr.; Tlpunrep — 1 mT.; Paboure mecTa CTyICHTOB;
Pabouee MecTo mpenogaBaTes.

9. METOUYECKHE YKA3AHMUSA U1 OBYHYAIOIIIUXCSI ITIO OCBOEHUIO JUCHUIIJIMHBI (MO Y JIS)

1.ITonoxeHne 0 MPOMEKYTOYHOH aTTecTallMy 00YUArOIIUXCS MO TPOTpaMMaM BEICIIIETO 00pa30oBaHus [ DIEKTPOHHBIN pecypc]
(BBeneHo B neicTBue npukasom gupekropa HUMMU Jlouckoit TAY Ne3-OJ1 ot 18.01.2017 r.) /HoBo4epK. HHXK.-MEITHOP. UH-T
Jouckoit TAY.-Dnekrpon. nan.- HoBodepkacck, 2018.- Pexxum goctyna: http://www.ngma.su

2. TonoxxeHue o Texymei artectanuu odyqaronmxcs B HUMU ITAY [DnexrpoHHEIH pecype] (BBeIEHO B IEHCTBHE IPUKA30M
naupexropa Nel19 ot 14 urons 2015 r.) / HoBouepk. nmx.-menuop. uH-T JloHckoi AV .-Onexrpon. nan.- HoBouepkacck, 2015.-
Pexxumpoctyna: http://www.ngma.su




11. TOTMMOJIHEHUS U UBMEHEHMUSI B PABOUYEN [NPOI'PAMME

B paGouyio nporpammy Ha 2022 - 2023 yueGHbii 1ot BHOCATCS CEAYIOLUIME JOMOMHEHNS W N3MEHEHHUS - 00-
HOBJICHO W aKTYaJIM3UPOBAHO CO/IEPIKAHME CIIE/LYIOLIMX PA3/ICIOB W 101pa3aenos paboueil nporpamMmei:

8.3 Cospemennbie npodeccHonanbubie 6a3b1 1 HHGOPMALMOHHBIE CHPABOYHBIE CHCTEM b

basbl gannbix OO0 "Tpece-Uudopm" (Koncynprant +)

Horosop Ne01674/3905 or 20.01.2022 ¢ OO0 "Ilpece-
Mudopm" (Koncynbranr +)

basel gannbix OO0 "PeruoHanbHbii HHPOPMALMOHHBIH
MHJIEKC LIMTUpOBaHUS"

Horosop Ne HK 2050 ot 18.03.2022 ¢ OOO "Peruo-
HAIbHBIH HHOPMALIMOHHBIN HHACKC UMTHPOBaHHS "

baser nannbix OO0 Hayunas snexrponnas 6ubnnorexa

Jlnuensnounsiit norosop Ne S10- 13947/18016/2021 ot
07.10.2021 OOO Hayunas snexkrponnas Gubnmoreka

basbr ganneix OO0 "TI'poce Cucrem.Undopmanns m pe-
menus”

Konrpakr Ne KP/I-18510 or 06.12.2021 OOO "I'pocc
Cucrem.Mudopmartis u peterus"

Ilepeuens norosopos IBC obpasosarebHoii opranmsanun na 2022-2023 yu. roa

Yuebubrii , _ Cpoxk aeiicTBus 10Ky-
HaunmenoBanne 10KyMeHTA ¢ YKa3aHHEM PEKBHIHTOB
roa MEHTA

Horosop Ne 501-01\20 06 oka3anuu HHGOPMALHOHHBIX YCYT 1O =

2022/2023 | npepocrapieHnio aoctyna k 6azosoi konnekuun «I5C Yuusepeurer- 620012020 1. 1o

ReA AOEAY = - P 19.01.2026 1.

ckas Oubamnoreka onnaitn» or 22.01.2020r. ¢ OO0 «HekcMeaua» )
Horosop Ne p08/11 na okasanmue yciyr 1o npegocTaBieHuIo J0CTyna K

2022/2023 | 2IEKTPOHHBIM H3IaHHAM OT 30.11.2017 r. ¢ OO0 «M3narenbeTBo c30.11.2017 r. no
Jlaub» Pasmernenne BuyTpuBy30Bckoi inteparypsl Jlonl’AY na nnar- 31.12.2025r.
¢popme DbC Jlaub
Jorosop Ne COb NeHB-171 no pa3menienmio npousseaenuii u npeso- ¢ 18.12.2019 r. no
cTasienunio joctyna K pasaenam 9bC COb or 18.12.2019 r. ¢ OO0 31.12.2022 .

2022/2023 | «DbBC JlaHby C Mnochneayuen npoioHra-
Jon.cornamenue or 24.06.2021 k Jlor NeCOBb NeHB-171 ot Luei
18.12.2019r. ¢ OO0 «IBC Jlanb»

2022/2023 Horosop Ne 1311 ot 02.12.21 Ha oka3aHue yCayr no npeaocrasie- ¢ 14.12.2021 r. 1o
HUIO JI0CTYNA K 37IEKTPOHHBIM H3AaHUAM KOJUIEKITHH: « IKOHOMMKA H ]3' f'; 2026 r
meHemkMenT — M3parenserso Jlamkos u K» ¢ OO0 «IBEC Jlaby T '

8.5 llepeuens muGOPMANHOHHBIX TEXHOIOTHIl H IPOrPAMMHOIO 00eCIeueHHsI, HCTIOIB3YEMbIX IPH 0CY-

HeCTBJCHHH oﬁpasoaa’re.rlh HOI'O npomnecca

Ilepeuens JTHIEH3HOHHOIO NPOrPAMMHOro obec-
neYeHus

PexkBusurni NOATBEPKRIAAIIEr0 JOKYMeHTa

ITporpammuas cucrema Juis 0OHapYKEHUsE TEKCTO-
BbIX 3aHMCTBOBAHMUI B yueOHBIX U HayuHbIX paboTax
«Antunnarnar. BY3» (unrepuer-epens);

Mojyib «[TporpaMMHBIi KOMIIEKC NOMCKA TEKCTO-
BbIX 3AUMCTBOBAHMH B OTKPBITBIX HCTOUHHUKAX CETH
UHTEPHET»

JInuensnounsiii gorogop Ne 4501 or 13.12.2021 r. AO
«Antunnaruary (¢ 13.12.2021 r. no 13.12.2022 r.).

Microsoft. Desktop Education ALNG LicSAPk
OLVS E 1Y AcademicEdition Enterprise (MS Win-
dows XP.7.8, 8.1, 10: MS Office professional; MS
Windows Server; MS Project Expert 2010 Profes-
sional)

CyG6amuensuonnblii gorosop Ne0312 o1 29.12.2021 r. AO
«CodrJlaiin Tpeiin»

Jlononnenns u n3menenus paccMoTpeHbl Ha 3aceannn kadeapb «29» asrycra 2022 r.

Brecennbie nononHenus 1 uamexenus yreepiaaio: «29» asrycra 2022 r.

Jexan dakynbrera

\/ﬂ/ ['vbauen B.A.

 Anoanuce) (D.H.0.)




11. 1OTNOJIHEHUS U UBMEHEHUS B PABOYEN NMPOIrPAMME
B paGouyio nporpammy Ha 2023 - 2024 yuedHbIH 0l BHOCATCH W3IMEHEHHst - ODHOBICHO N
AKTYaTM3UPOBAHO COJlePkKaHHe cleAyIOLHX pa3aesoB H noapasaeios paboueii nporpaMmmesi:

8. YHEBHO-METOAUYECKOE H HHOOPMALUHWOHHOE OBECINEYHEHUE AUCLIUITJIMHBI
AKTyanbHoe YueOHO-METOAHYECKOe obecneveHue A0CTYMHO
https://ngma.su/esreda/elektronnye-bibliotechnye-sistemy-i-elektronnye-obrazovatelnye-resursy:

no CChUIKE,

8.3 CoBpemennble npodeccHoHAIbHBbIE 6a3b1 H HHPOPMAUNOHHbIE CIIPABOYHbIE CHCTEMbI

Basbl nanabix OO0 "Tpecc-Mudopm” (KoHcyabTanT +)

Hudopm" (KoHcynbTaHT +)

Jorosop Ne 01674/6484 ot 01.02.2023 000 "MNpece- |

baspl nansbix QOO "PernoHanbHel i HHGOPMALMOHHBI I
MHAEKC UHTHPOBaHUA"

baip nannsix OO0 HayuHan »1eKkTporHHas OnlnoTeRa

uHTHpoBaHns"
.

Jlorosop Ne HK 2924 ot 14.02.2023 000
"PernoHaiibHblit HHGOPMALHOHHBLH HHICKC

Jlnucwsnonnstit qorosop No SIO-13947 18016 2022 o1 '

10.10.2022 OO0 HayuHas 31¢KTpoHHan OHO.IHOTEKA

[lepeyens aorosopos IBC obpasosarensHoii opranmsaunn Ha 2023-2024 yu. roa

Jlorosop Ne | | okazaHus yciyr 0OAHOCTOPOHHETO 0CTYIIA K PECypeam HayYHO-
TexHuueckon Oubanorexu «PI'Y Hedrn u raza (HUY) umenn UM, I'vOkuna» o1
29.10.2019 r. (Hedrerasosoe ueno)

Yyehuwbiii H ) Cpok aeiicrsus
AUMEHOBAHHE JOKYMEHTA ¢ YKA3aHNEM PEKBH3HTOB ,
ron JAOKYMEHTA

Jlorosop Ne 501-01120 06 oxkasauun HHHOPMALUHOHHBIX YCAYT 10 € 20.01.2020 ¢

2023\2024 | npegocrasiaenHio goctyna k 6a3losoii konaekunn « 96C YuupepeuteTckan n:)l.*) O.I- 1(-)1 6
Oubnuoreka onaaiin» or 22.01.2020r. ¢ OO0 «HekcMeana» o ST

20232024 | Jlorosop Ne p08/1 1 Ha oka3zaHne yCAyr 110 peiocTaBIeHNio 10¢Tyna K ¢30.11.2017 1. |
ANEKTPOHHBIM W3gaHuam o1 30.11.2017 r. ¢ OO0 «H3narenserso Jlanb» {63 l. l"v:’()’i : ‘
Pa3mewienne BHyTpuBY30Bckoi iuteparypbl Jlonl AY Ha naargopme 36C Jlanb RS

202310004 Horosop Ne C3b NeHB-171 no pa3melueH o Npou3seieHUH W NpeI0cTaBIeHHIO ¢ l}8|. 112,'27(:)':), - ‘
aoctyna k pasaenam 9bC C3b or 18.12.2019 1. ¢ OO0 «DBC Jlanb» . ')C r‘wfl'\'fm:u'm
Jlon.cornawenue ot 24,06.2021 k Jlor NeC3b NeHB-171 o1 18.12.2019 ¢ "'";:(”'m;lfu““d.'
000 «IbC Jlanb» '

2023\2024 ¢29.10.2019

1n028.10.2020
| ¢ nocaeayiowei
HPOJAOHTauei

«JlecHoe X03iCTBO M NecorHKeHeproe aeo  U3sarenscrsa Jlans» IbC

JlaHb W OTACALHO HAO KHMI M3 APYTHX pa3ac/ioB.

202312024 1 €27.04.20181. 20 |
Jorosop Ne 48-n1 Ha nepesauy NpoM3BeACHHA HAYKH H HEHCKIIIOHMTEAbHBIX NPaB ' Hﬂ:?;j::‘:::':m
Ha ero ucnoabiosadun o1 27.04.2018 r. ¢ ®IEHY «PocHHUHUTIM» )

BIX 11PaB Ha
NpoH3BEIEHHE

202312024 | Jlorosop Ne 1310 01 02.12.21 Ha oKazaHue yCuyr 10 NpeaoCTaBIACHNIO 10CTyna | C 14.12.2021 1o
K 3EKTPOHHBIM H3AAHHAM KOMLICKUHIA:« BeTepHHAPHA W CeIbeKOe XO3RACTBO - ‘ | 3' l-’_’O-’ 6
Hsnarensetso JlaHby ) - Tttt

2023\2024 | Jlorosop Ne 1311 ot 02.12.2] Ha okasaHue ycayr no npeiocTaBieHHio C 14.12.2021 no
NOCTYNA K 3NEKTPOHHBIM H3AAHMAM KOMIEKUMH: « IKOHOMUKA H MEHEIDKMEHT — |3' I-’“-’O-’ﬁ
M3narenscrso Jlamkos u K» ¢ OO0 «3BC Jlasby T

Jlorosop 01/02 ot 01.02.2023 r. ¢ OO0 «M3narenverTso Jlanb» Ha okazaHue
202312024 YCIYT M0 MPEeAOCTAaBACHHIO A0CTYNA K MCKTPOHHBIM H3AAHNAM KOLICKUHIT ¢ 20.02.2023 1. no

19.02.2024 1.

8.5 INepeyeHb HHPOPMALMOHHBIX TEXHOIOIHI H IPOIPAMMHOIO 00ECHIEHEHHH, HCNO.IbIYEMBIX 11PH
ocyulecTBAeHHH o6paloBaTe/IbLHOIO Ipouecca

IMepeyensb MHLUEHIHOHHOTO MPOrPaMMHOro obecneycHus

IlporpammHas cuctema ana 0OHapYKEeHNS TEKCTOBBIX 3aHMCTBOBAHHIT B

PekBH3IUTBI NoATBEpARAALICTO
- NOKYMEHTA
JInueH3nonHbli goropop Ne 6482 01

y4eOHbIX 1 Hay4HbIX paboTax « AHTHIUIaruaT. BY3» (MHTepHET-BepeHs): I 28.02.2023 r..AO AHTHROIArHATY

M()ﬂyllb «l'IporpaMMHblﬁ KOMIUIEKC MOHCKA TEKCTOBBIX 3aUMCTBOBAHKWI B

OTKPBITbIX HCTOUHHKAX CETH HHTCPHCTY i

Hononxenus u n3mMeHeHna pacemMoTperbl Ha 3acenannn kageapsl «19» anpens 2023 r.

3aseaylowmii Kadenpoit

HC L

[1.B. UBanos

(bHO)



11. JONOJIHEHUS 1 UBSMEHEHMS B PABOYEHN ITPOT'PAMME

B pabouyto nporpammy Ha 2024 - 2025 y4eOHBIN IO BHOCSATCS U3MEHEHHUS - OOHOBIICHO U aKTyaJIHU3UPOBAHO
coJiep>kaHue CIEAYIONINX Pa3/IeioB U MOpa3JelioB pabodell IporpaMMBbl:

7. ®OHJI OHEHOYHBIX CPEACTB IUIsI KOHTPOJISA YCIIEBAEMOCTH M ITPOBEJIEHUA
HNPOMEXYTOYHOU ATTECTALHUU OBYYAIOLIUXCS ITO AUCHUTIJIMHE
JInst KOHTPOJISI YCTIEBAaEMOCTH U PE3yJbTaTOB OCBOCHUS AUCIUIUTHHBI ¢ 2024-2025 yueGHOTO roma

HCIIOJIB3YCTCA

OayuibHO-peTHHTOBas cucremMa coriacHo [lomoxkenuio o

obOyuaroruxcst Ne 45-O/1 ot 15 mas 2024r.

TEKYILEen

aTTeCTalun

8. YYHY EBHO-METOAUYECKOE U UTHOOPMALIMOHHOE OBECIIEYHEHHUE JUCHUIIVINHbI

AKTyasnbHOE

y4eOHO-METOJMUECKOe obecrieueHue JOCTYITHO

110 CCBIIIKCE:

https://ngma.su/esreda/elektronnye-bibliotechnye-sistemy-i-elektronnye-obrazovatelnye-resursy/

8.3 CoBpemenHble npodeccuoHaJbHbIe 0a3bl M HHPOPMALMOHHBIE CIPABOYHBIE CHCTEMBI

Bazb1 nanabix OO0 "Ipecc-Unadopm” (Koncynprant +)

Horosop Ne 01674/9204 ot 19.01.2024
000 "llpecc-Uudopm" (KorcynpranT +)

Baza manaeix OOO "U3narenscTBo Jlanp"

Horosop Ne 117 ot 09.02.2024
00O "UznarenscTBo Jlann"

Ilepedens norosopoB IBC odpa3zoBaTenbHOii opranu3anuu Ha 2024-2025 y4. roa

YueOHbIii Cpoxk aeiicTBus
HaumeHoBaHMe JOKYMEHTA ¢ YKa3aHHMEM PEKBU3HUTOB
roj JOKYMEHTA
Horosop Ne 501-01\20 06 oka3annu nHGOPMALMOHHBIX YCIYT TIO
N C20.01.2020 .
2024\2025 | mpemocTaBieHHIO TOCTya K O0a30Boi koywekiun « 9bC YHuBepcurerckas 1019.01.2026
oubnmoreka onnaie» ot 22.01.2020r. ¢ OO0 «HekcMemnay T
2024\2025 | Jorosop Ne p08/11 Ha oka3aHHe yCIyT 1O MPEAOCTaBICHUIO JOCTYIIA K
anexTpoHHbIM u3ganusM ot 30.11.2017 r. ¢ OO0 «U3narenscTBo JIanby ¢ 30.11.2017 r. mo
Pasmemnienue BHyTpuBYy30BCKOii uTeparypbl JJoul'AY Ha miatdopme D5C 31.12.2025 .
Jlanp
2024\2025 Horosop Ne COB5 NeHB-171 no pazMenieH!Io NpOoU3BEACHUN U C 18.12.2019 no
npeaocrapieHuto gocryna K pasaenam 9bC COb ot 18.12.2019 1. ¢ OO0 31.12.2022
«OBC Jlauby» C TOCIIEAYIOIIEH
Homn.cornamenue ot 24.06.2021 k Jlor NeC3b NeHB-171 ot 18.12.2019 . ¢ MpOJIOHrauen
000 «3BC Jlaub»

2024\2025 €29.10.2019 mo
JloroBop Ne 11 okazaHus yciayr OAHOCTOPOHHETO TOCTYIA K pECypcaM Hay4yHO- 28.10.2020
TexHuueckor ondnuorexn «PI'Y Hedru u raza (HUY) nmenn .M. I'yOxuna» C TOCIIEqYyOMEN
ot 29.10.2019 r. (Hedrerazosoe neino) MPOJIOHT AlTUEH

2024\2025 ¢ 27.04.2018r. no

OKOHYaHUS
Jorosop Ne 48-11 Ha mepenavyy MpOU3BEACHUS HAYKHU U HEUCKITFOUNTEIBHBIX O
paB Ha ero ucnonb3osanny ot 27.04.2018 r. ¢ ®TBHY «PocHUUIIM» 1pas Ha
MIPOU3BEJICHUE
2024\2025 Jorosop Ne 1310 ot 02.12.21 Ha oka3zaHHe YCIYT MO MPEIOCTABICHHUIO C 14.12.2021 1o

JIOCTYTA K JIEKTPOHHBIM W3IaHUSM KOJUICKIHA: «BeTepuHapus u cebekoe o

M 13.12.2026
x0351icTBO - U3narenscTBO Jlanb)

2024\2025 | Horosop Ne 1311 ot 02.12.21 Ha Oka3aHue yCJIyrT 110 MPEAOCTABICHUIO C 14.12.2021 1o

JIOCTYIA K JIEKTPOHHBIM WU3aHUSM KOJUIEKINH: « JKOHOMHUKA U MEHEPKMEHT 1 3 12’ 2026

— UznparenscrBo JamkoB u K» ¢ OO0 «3BC Jlanb» o
2024\2025 | Horosop Ne 117 ot 09.02.2024 r. ¢ OOO «M3aarensctBo JIaHb) Ha OKa3zaHHE

YCIYT MO MPEAOCTABIECHUIO I0CTYIIA K 3JIEKTPOHHBIM U3JJaHUSAM KOJUIEKIIUM: C 20.02.2024 no

«JlecHoe X034HCTBO U JIecOMHKEHEPHOE aeno — M3marenscTBa Jlans» ObC 19.02.2025

Jlanp n OTACIBbHO Ha6 KHHT U3 APYrux pasaciioB



https://ngma.su/esreda/elektronnye-bibliotechnye-sistemy-i-elektronnye-obrazovatelnye-resursy/

8.5 Ilepeuenb MHGOPMANMOHHBIX TEXHOJOTHMHA W NMPOrpaMMHOrO ofecriedyeHHsl, HCMOJIb3YeMbIX TpPH

OCYIIeCTBJIEHHH 00pa30BaTeILHOTO NMpoIecca

IlepeveHb JTHIIEH3HOHHOTO MPOTIPAMMHOI0
odecrnevyeHus

PexBU3NTHI NOATBEPKIAIOIIET0 TOKYMEHTA

[IporpamMmHas cucrema JijIsi OOHAPYKEHUS TEKCTOBBIX
3aMMCTBOBaHMI B yUeOHBIX U HAYYHBIX paboTax
«Anrtumaruat. BY3y» (uHTEpHET-BEpCHS);

Mopyns «IIporpaMMHBII KOMIUIEKC IOKUCKA
TEKCTOBBIX 3aMMCTBOBAaHUHN B OTKPBITHIX HCTOYHUKAX
CETH WHTEPHET»

JIuuensuonnsiii norosop Ne 8047 ot 30.01.2024 r.. AO
«AHTHUILIaTHAT»

AdobeAcrobatReader DC

JInTieH3nOHHBIN TOTOBOP HA TIPOrpaMMHOE oOecTiedeHre
JUTSI TIEPCOHANIBHBIX KOMITbIOTepoB Platform
Clients_PC_WWEULA-ru_RU-20150407_1357
AdobeSystemsIncorporated (6eccpouHo).

[IpaBo Ha KCOIB30BaHKE IPOTPAMMEBI 1j11 DBM
"I'pann-Cmeta", BJ1 "OCHB-2022"

Jorosop Ne 61PcTt000000425¢ ot 11.03.2024

[IpaBo Ha wcmoNB30BaHKE POrpaMMel st DBM
[Tnardopma nanoCAD 23.0 (ocHOBHOM MOITyITB),
Mopynu: 3D, Mexanuka, Pactp, CIIJIC, Tononnas.

Howmep nunensun: NC230P-159093

JlonoiHeHUs 1 U3MEHEHUsI pacCCMOTpPEHBI Ha 3aceannu kadeapsl «28» mas 2024 r.

3aseaviowi Kaenpoi

L1 Huanes




